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MPUKA3

Ot «17» oxtsiops 2019r. No 147-O/1

«006 yreepKIeHuH [Topsinka
paboThl €O ciryskeOHou uHpopmanme OrpaHuyICHHOTO
pacnpocTpaHenus B 50y OO Ne 17»

B coorseTcTBHH ¢ cT.28 PejiepanbHOro 3akoHa ot 29 nexabps 2012 rojia No
273-03 «O6 obpazoBanuu B Poccuiickoit (denepanydmy, C TTocTaHOBIIEHUEM
[Ipasurenberia PD OT 2 asrycra 2019 r. Ne 1006 "O6 yrBepKAcHHN TpeboBaHui
K AHTUTEPPOPUCTHUECKOM 3aINIICHHOCTH oGBbekToB (TeppuTopuit) MumncTepeTEa
[IPOCBELICHNUS] Poccuiickoii Mejiepaltin 1 00BEKTOB (TeppuTOpUit); OTHOCSIIAXCS
K cepe AeaTehHOCTH MuUHHCTEPCTRA MTPOCBEHICHNSA Poccuiickoit depepannu, 1
(opMbI nacropTa Ge30MacHOCTH OTUX 00BEKTOB (‘TeppuUTOPH)

PUKA3BIBAIO:

i, YTBEpAUTH npuaraeMbii [Topsijok  paboTel €O cIy keOHOU
uHpopMalel  OrpaHuucHHoro pacrpocTpanenus B rEOY OO Ne 17
r.HoBoKyHOBILIEBCK;

2. PasMecTHTh HACTOSIIAA NIPHUKa3 Ha ouIMaIBHOM caiiTe yUpeKIeHN
B TeueHUE JeCATH paboHuX HCH O JHS U3JaHIA HACTOSAIIErO IprUKasa.

s KOHTPOIIB UCTIOJIHEHUS HACTOS [ero rnpukasa QCTaBRJIIIO 3a co00#.

Jupextop [BOY OOIII Ne
1. HoBOKyHOBLIIICBCK

A.C.Uenenén




[TpunoxkeHue K MpUKa3zy IUpPeKTopa
ot 17.10.2019 Ne 147-O/1
Mopsinox
padoThI co ciayxeOHOH nHGopManueil orpanndeHHOro pacnpocrpadenus 8 'OY OO
Ne 17

l. OO61ure nooxKeHus

[Topsmox paboThl co ciayxkebHoW uH(pOpMalKel OrpaHMYEHHOTO PACHpPOCTPAaHEHUS B
I'bOY OOHI Ne 17 (mamee - Ilopsimok; YdpexaceHHE) YCTaHABIMBACT MOPSIOK PabOTHI CO
cinyxeOHOl MHpopMaIueil OrpaHUYEeHHOTO0 PaCcHpPOCTPAHEHUS, ONpeAesieT O0S3aHHOCTH JIUI,
JIOTMYIICHHBIX K CIY)KeOHON MH(pOpMAIMK OTPaHMYEHHOTO PACIPOCTPAHEHUS, B TOM YHCIIE JIMIL,
OTBETCTBEHHBIX 32 XpaHEHHE Macrmopra 0e30HacHOCTH M WHBIX JTIOKYMEHTOB OIpPaHHYEHHOTO
pacnpocTpaHEHHs,  COAEpXKAIUMX  CBEIEHUS O  COCTOSHMM  aHTUTEPPOPUCTUUECKOU
3alMIIEHHOCTH MECT MAaCCOBOI'0 IPEeObIBaHUS JItOJIEH U IPUHUMAEMbIX MEpax I10 €€ YCUIJICHUIO.

Hanusiii [opsmok paspaboran B coorBercTBuu ¢ [loctanoBienuem IlpaBurenscrBa PO
or 2 aprycra 2019r. N 1006 "O6 yrBepkaeHHMH TpeOOBaHUN K AaHTUTEPPOPUCTHUECKON
3alUIIEHHOCTH 00BEKTOB (TeppuTopuil) MunucrepcTa npocsenienus Poccuiickoit deaepanuu
U 00BEKTOB (TEPPUTOPHUIT), OTHOCAIINXCA K chepe NesTeNbHOCTH MHUHUCTEPCTBA MTPOCBEUICHHS
Poccuiickoit ®denepaunu, u ¢opmbl nmacnopra 0€30MaCHOCTH 3THUX OOBEKTOB (TEpPPUTOPHIL),
QenepanbHbiM - 3akoHOM  oT 27 wmronms 2006 toma Ne 149-®@3 «O6 wunpopmaum,
MH(POPMALMOHHBIX TEXHOJIOTHAX U 0 3amuTe nHpopmanuuy, IloctanoBnenunem IlpaButenscTBa
P® or 25.03.2015 N 272 (pexn. or 19.01.2018) "OO yrBepxkneHun TpeOOBaHUN K
AHTUTEPPOPUCTUYECKOM 3alIMIIEHHOCTH MECT MaccOBOTrO MpeObIBaHHs Jtoaed U OOBEKTOB
(TeppuTOopHuii), NOANEXKAIMX 0O0A3aTENbHOW OXpaHe BOMCKAMHM HALMOHAJIbHON TBapaAUU
Poccuiickoit ®enepaunu, u GopM nacnoproB O0€30MACHOCTH TAaKMX MECT MU OOBEKTOB
(repputopuit)", IlonmoxeHueM o mopsake oOpameHHss cO CIy)XeOHOH uH(popmanuei
OTPaHUUYEHHOI'0 PaCIpPOCTPAHEHNUs, YTBEPKACHHOIO NocTaHoBiaeHueM [IpaBurenscrea PO ot 3
HOs10pst 1994 roma Ne 1233.

K cnyxebHoll nHpOpMaLMK OrpaHUYEHHOT'O PACHPOCTPAHEHUSI OTHOCUTCSI HECEKPETHAs
uH(popMalns, Kacawolascs IeATENbHOCTH YUpeXJIeHHUs, OrpaHMYEHHE Ha paclpOoCTpaHEHUE
KOTOpOH 00YCJIOBIEHO TpeOOBaHUSAMHU OOECIEUEHHS] aHTUTEPPOPUCTUUYECKONW 3alllUIICHHOCTH
YupexneHus.

Ha  pgokymeHTax, cojaepkallux  CIy)KeOHyr0o  HMHGOpPMalMIO  OrpaHUYEHHOIO
pacripocTpaHenus, npocrasisercs nomerka «ICID» («ls cayxeOHOro nojab30BaHUD)

1. Kareropuu I0/KHOCTHBIX JIML, YINOJTHOMOYEHHBIX XPaHUThb, IepeAaBaTh
CJIY:KeOHYI0 MHPOPMALMIO OTPAHNYEHHOI0 PACIIPOCTPAHEHMS.

2.1 Tupexrop 'BOY OOIL Nel7 ompenensieT: KaTerOpu# JTOJKHOCTHBIX JIHII, HMEIOIINX
paBO  O3HAKOMJIEHUS M  TIOJb30BaHUS  CIy:keOHOW  umHpopManueil  OorpaHUYEHHOTO
pacrnpocTpaHeHHs;  NOPSAIAOK  mepefaud  CiayxkeOHOHM  umHpoOpManuu  OTpaHUYEHHOTO
pacnpoCcTpaHEHHs IpYI'MM JIMIAM M OpraHaM, OpraHu3alusM (3a HCKIIOYEHHEM HMEIOIUX Ha
3TO TPaBO); MOPSAOK CHATHS moMeTku "Il ciayxkeOHOro mojb30BaHUS" C HOCUTENEH
UHPOpPMALIMKM  OTPAHMYEHHOTO  PACIpOCTPAHEHMS; OPTaHU3aAIMI0  3alIUTHl  CIIY)KEOHOH
UH(OPMALIUU OTPAaHUYEHHOTO PAaCIPOCTPAHEHUS.

2.2. JIoJDKHOCTHOE JIMIIO, TIPHUHSBINEGE K O3HAKOMJICHHIO, JIOKYMEHTHI K paboTe co
cnyxeOHOM  MH(oOpMalnMel  OrpaHHYEHHOTO  pAcCHpOCTPAaHEHHUs, HECEeT MEePCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIFOZICHUE OTPAaHUYCHHM, TPEAYCMOTPEHHBIX TYHKTOM 2.1.



2.3. Cnyxebnas wuHpOpMaIMsg OTrpaHUYCHHOTO PACTIPOCTPAHCHUS 0€3 CaHKIUH
COOTBETCTBYIOILETO JOKHOCTHOTO JIUL[A HE MOAJIEKUT PA3IJIALICHUIO (PACIPOCTPAHEHMUIO).

2.4. 3a pasriameHue ciaykeOHOW HH(POpPMALMK OTPaHUYEHHOT'O PACIPOCTPAHEHUs, a
TaKXXe HapylleHUe MOpsIKa OOpalieHusi ¢ JOKYMEHTaMH, COACPKAIIMMHU TaKylo MH(POPMALHIO,
paOOTHUK OpraHu3allMid MOXET OBITh MPHUBJICYEH K JUCHUIUIMHAPHOM WM  HMHOU
IPEIYyCMOTPEHHOM 3aKOHOATEIbCTBOM OTBETCTBEHHOCTH.

2.5. B cinyuae nukBMIAnMM YUpexkIEHHs, pelIeHHEe O JaJbHEHIIeM HCI0JIb30BaHUU
Ci1y’)keOHOHN MH(OpMaIK OrpaHUYEHHOro pacrpocTpaHeHus npunumaetr Jupexrop OO

2.6.YCTaHOBJIEHBl CJEIYIOIUE KATerOpUM JOJDKHOCTHBIX JIMI, YIOJHOMOYEHHBIX
nepeaaBaTh CIyKeOHYI0 HH()OPMAITUIO OrPAaHHYEHHOTO PAaCTIPOCTPAHEHHUS:

- JTUPEKTOP;

- 3aMECTUTENH TUPEKTOPA;

- JIEJI0NPOU3BOIUTEIND

I1l. Ilpuem, y4er (perucrpanusi) JIOKYMEHTOB, coAep:KalluX HHGOPMALHIO
OrPAHHYEHHOI'0 PACNIPOCTPAHEHHS.

3.1. HeoOxomumocTh mpocTaBiieHuss moMeTku "Ilnisg ciyxeOHOro mnoiib30BaHUA" Ha
JOKYMEHTaX M H3JaHMSX, COACpXKAIIMX CIyKeOHyI0 HMH()OpPMAlUI0 OrpaHUYEHHOIO
pacnpoCTpaHeHUs, ONPENENIEeTCS HCIOIHUTENEM U JOKHOCTHBIM JIMIOM, MOJIMCHIBAIOIIUM
WIH YTBEPKAAOIIUM JOKYMEHT.

3.1.1.Yka3aHHas moMeTKa U HOMEP SK3EMIUIIpa IPOCTABIISIIOTCS B IPAaBOM BEPXHEM YIUIY
NEPBOI CTPAHMIIBI TOKYMEHTA, HAa OOJOXKKE M THTYJIHHOM JIMCTE W3JaHMA, a TAK)KEe Ha MEpBOMH
CTpPaHMIIE COITPOBOAUTENILHOIO MUChbMa K TAKUM JOKYMEHTaM.

3.2. Ilpuem, ywer (peructpanusi) [AOKYMEHTOB, COAEpXKalMX HH(POpPMAIUIO
OTPaHUYEHHOTO PACIIPOCTPAHEHHUS, OCYIIECTBIISIET CEKPETaph MIKOJIBI.

3.3. JlokyMeHTHI ¢ momMeTkoi "Jljist ciry»keOHOro Mmojib30BaHus":

3.3.1. Co3natoTcst Ha aBTOMaTHU3UPOBAHHOM paboOdyeM MECTE C 3aKpBITBIM JOCTYIIOM B
obmryro nHpopMaImoHHyo cucreMy MunmucTepcTBa. Ha o0opore mocienHero jgucra KaxIoro
JK3eMIUIApa JOKYMEHTa MCIOJHMTENb JOJDKEH YKa3aThb KOJMYECTBO  OTIEeYaTaHHBIX
AK3EMILISPOB, CBOIO (PaMUIIMIO U JaTy IledyaTaHusl JOKyMEHTa.

3.3.2. OTneyaTaHHble ¥ MOANNCAHHBIE IOKYMEHTHI BMECTE C YEPHOBUKAMU U BapUaHTaMU
HepeaaTcss Al PErucTpalli CeKpeTapro HIKOJbl. UepHOBUKM M BAPHAHTBHI YHUYTOXKAIOTCS
CEKpeTapeM ILKOJIbI ¢ OTpakeHHeM (paKTa YHUUTOKEHHSI B YUETHBIX (hopMax;

3.3.3. YuuThIBalOTCS OTHEIBHO OT HecekpeTHoW uHpopmaruu. Ilpu He3HaunTeIbHOM
0o0beMe TaKMX JOKYMEHTOB Pa3pelIaeTcsl BECTH UX Y4E€T COBMECTHO C JPYTMMHU HECEKPETHBIMU
NOKyMeHTaMH. [Ipu permcrpanuy yKa3aHHBIX JOKYMEHTOB K PETUCTPAIIHOHHOMY HWHICKCY
nokymeHTa jgobasmusiercs momerka "JCIT";

3.3.4. Ilepenatorcsi paOOTHUKAM CTPYKTYPHBIX TMOApPA3JIEICHU TMOJ PacCHUCKY;
MePEChUIAlOTCA CTOPOHHUM OpPTaHU3alUsaM (esIbIberepcKoil CBsI3bI0, 3aKa3HBIMU WIJIM LEHHBIMU
MOYTOBBIMU OTIIPABJICHUSAMH, & TAK)KE MOTYT OBITh ME€peaHbl HAPOUHBIM;

3.3.5. Pa3MHOXa10TCs (THPAXKUPYIOTCS) TOIBKO C MMCbMEHHOTO pa3peleHus AUPEKTopa
IIKOJIBI, YIOJHOMOYEHHOTO OTHOCHTH CIIY)KEOHYI0 HH(OPMAILMIO K pa3psay OrpaHMYEeHHOTO
pacrpoCcTpaHeHHS

¢ Y4eT pa3MHOKEHHBIX JOKYMEHTOB OCYIIECTBISAETCS MOIK3EMILISIPHO.



e [lepen pa3MHOXKEHMEM Ha TUTYJIBHOM JIMCTE OPUTMHAJA JOKYMEHTA IPOCTaBIISAETCS
OTMETKa O pa3MHOXKEHMM C YKa3aHHMEM PpErMCTPAllMOHHOIO HOMEpa II0 ypHaly yueTa
Pa3MHOXKEHUs CITy>KEOHBIX JOKYMEHTOB.

e Ha o0opore mocieaHero JucTa OpUrHHaia pa3MHOXKAEMOT0 IK3EMIUIApa JOKYMEHTa
UCIIOJIHUTENb JOJDKEH YKa3aTb PErMCTPAl[MOHHBIM HOMEpP IO KypHally Yy4deTa pa3MHOXKEHHUS
CIIy’)K€OHBIX JOKYMEHTOB, KOJIMYECTBO PAa3MHOKEHHBIX IK3EMIUIIPOB, CBOIO (DaMWIIMIO U JaTy
pPa3MHOXKEHUS JJOKYMEHTA.

e Hymepauus AONOJIHUTENBHO PA3MHOXKEHHBIX HK3EMIUISIDOB IPOM3BOIUTCS OT
HOCJIETHEr0 HOMEpa paHee YYTEHHOr0 SK3eMIUIsIpa 3TOro JOKYMEHTa;

3.3.6. XpaHATCS B HAJEKHO 3aKPhIBAEMBIX M OIE€YaThIBAEMbIX INKadax (sAImKax,
XPaHUJIUILAX ).

3.4. 3anmpemaercss CKaHUPOBAaHUE - BBEAEHHE B  CUCTEMY  AJIEKTPOHHOIO
JIOKyMEHTOO0OpOTa 3JIEKTPOHHOM BEpPCUM JOKYMEHTOB ¢ mnioMeTrkod "[lnsg ciyxkebHOro
M0JIb30BaHuA".

3.5. Ilpu HEoOXOIUMOCTH HAmpaBiI€HUS JOKYMEHTOB ¢ momeTkod "Il ciry:keOHOro
H0JIb30BaHUA" B HECKOJIBKO aJ[peCOB COCTABIISAETCS yKa3aTelb PACCHUIKU, B KOTOPOM MOAJPECHO
IPOCTABJISAIOTCS. HOMEpa 3K3eMILISIPOB OTHPABIISIEMBIX T0KYMEHTOB.

e VYKa3zaTenb pacChbUIKM IOJIMUCHIBAETCS HCIIOIHUTEIEM JOKYMEHTa U PYKOBOAMTEIEM
CTPYKTYPHOTO MOAPa3/IeICHUs, TOATOTOBUBIIETO TOKYMEHT.

3.6. HcnonmHeHHbIe [OKyMEHTHI ¢ mioMeTkod "Jlnsg ciny:xeGHOro mosib30BaHus"
IPYNIIUPYIOTCS B Jiejia B COOTBETCTBUH ¢ HOMEHKJIATYpPO Jies1 HECEKPETHOTO JIEIONPOU3BO/ICTBA.
Ha oGnoxke nena, B KOTOpOE€ NOMEIIEHbl TaKUE€ JOKYMEHTBI, TAaKXKE HMPOCTABISAETCA MOMETKa
"I cimy»&eOHOTro Mob30BaHusA".

3.7. YHUYTOXEHHE Nel, JOKyMEHTOB C momeTkou "Iljis ciyxeOHOro moyib30BaHusA",
YTPAaTUBUIMX CBOE IMPAaKTUYECKOE 3HAUYEHHWE W HE MMEIIIUX HCTOPUYECKOM LEHHOCTH,
MPOU3BOIUTCS MO akTy. B yueTHoix (opmax 00 3TOM jenaercs OTMETKAa CO CCBhUIKOM Ha
COOTBETCTBYIOIIMM aAKT.

3.8. Ilepenaua moxkymMeHTOB W jAen ¢ moMeTkoil "Ilng ciykeGHOro mosb3oBaHus" OT
OJTHOTO PaOOTHHKA JIPYTOMY OCYLIECTBIISIETCS C pa3pelieH sl COOTBETCTBYIOIIETO PyKOBOAUTEIS.

3.9. Ilpu cmeHe paOOTHMKA, OTBETCTBEHHOIO 3a y4eT JIOKyMEHTOB ¢ momeTkoi "J[ns
CJIy’)KeOHOTO TOJb30BaHUA", COCTAaBIIAETCS AaKT NpPUEMA-CAAYM 3TUX JIOKYMEHTOB, KOTOPBIH
YTBEPKAAECTCA COOTBETCTBYIOIIMM PYKOBOJUTEIIEM.

3.10. IIpoBepka HanMMuus JOKYMEHTOB, J€1 U W3AaHuK ¢ momeTkon "Il cimykeOHOro
MOJIb30BAaHUA" MPOBOJUTCS HE pEeXe OJHOr0 pa3za B roJi KOMHCCHEW, Ha3HaYaeMOW MPHKa30M
JUpEeKTopa WIKOJBl. B cocTaB yka3aHHOM KOMHCCHHU 00s3aTENIbHO BKIIIOUAETCS CEKpeTapb
IIKOJIbI, OTBETCTBEHHBIE 32 YUET U XpaHEHHUE 3TUX MaTEepPHAaJIOB.

3.11. O ¢akrax yTpaTbl JOKYMEHTOB, A€l W W3AaHUH, COJEpPXKALIMX CIyXKeOHYIO
UHPOPMALIMIO OTPAaHMYEHHOTO pACHpOCTPaHEHUs, JIMOO pas3riameHuss 3Tol HMHbOopMaIuH,
CTaBUTCS B M3BECTHOCTh HAYaJIbHMUK YIPABJICHUS OOpa30BaHMS M Ha3HAYaeTCs KOMHCCUS IS
paccienoBaHusl OOCTOSATENLCTB YTPAThl MM pa3IJIalleHusl.

3.11.1. Pe3ynprarsl paccienoBaHus JOKIAABIBAIOTCS PYKOBOJMUTEIO MOIBEIOMCTBEHHON
OpraHu3aly, HA3HAYUBIIEMY KOMHUCCHIO.

3.12. Ilpu cusitun nomeTku "Jlis ciykeOHOTo Mmojib30BaHuA" Ha TOKYMEHTaX, AejlaX WiIn
U3JJAaHUAX, a TaKkKe B YUYETHbIX (opMax JeNaroTcsi COOTBETCTBYIOLIME OTMETKH U
UH(POPMHPYIOTCS BCE aApecaThbl, KOTOPBIM 3TH JIOKYMEHTHI (M31aHHs1) HAPaBJISIIHCh.



IV. 3aka0ounTebHbIC 0JI0KEHUS

4.1.  Hacrosuwmii [lopsnok 1eiCTBYIOT 10 IPUHATHS HOBBIX.

4.2. Usmenenuss B Hactoaumii I[lopsgok MOTyT BHOCHTBCS YUpeKACHHEM B
COOTBETCTBUU C JEHUCTBYIOIIMM 3aKOHONATEIbCTBOM Poccuiickon denepanuu U MOPSAIKOM,
YCTaHOBJICHHBIM B YUpEXKICHUHU.

43. Ilopsagok pa3mMemaercss Ha O(UUUAIBHOM caiTe YUpeXAEeHUs B CETH
«HTepueTy.



