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[Monoskenue o 3AUIMTE MEPCOHAABHBIX JAHHBLIX

1. O0mue mostoxkenust

1.1. Lenbto ynannoro ITonoxeHHs sSBISETCs 3alIMTa NEPCOHATBHBIX JAHHbBIX pabOTHUKOBR OT
HECaHKIIHOHHPOBAHHOTO JOCTYIIA, HEMPABOMEPHOTO MX MCHOJIb30BAHMS UIIH YTPATHL.

1.2, Hacrosmee Ilonoxkenwe pa3paboTaHo Ha OCHOBAHHM  CTATel KoHctuTyimu
PD, Tpynosoro Koxexca P®, Koaekca 06 amMHHMCTpATHBHBIX npaBoHapyieHusx Pd,
I'pasxnanckoro Komexca P®, Yronosnoro Komekca P®, a takke DenepanbHoro zakona «O6
WH(MOPMALKH, HHOOPMATU3AINK U 3alATe unpopmarmu», PenepansHbli 3akoHa OT 27 HIOJS
2006 . N 152-03 "O NEPCOHANBHEIX JaHHbIX ",

1.3. Tlepconanbhble NaHHBIE OTHOCATCS K KATErOPHH KOH(pHIEHIMANBHOH nHbopMalmu. Pesxmm
KOH(UICHIMATIEHOCTH MEPCOHATBHBIX JAHHBIX CHHMAETCS B CIIyHasx oBe3TMUMBAHUS WM 110
HCTEUEHHH 75 JIET CPOKA XPAHEHMSI, €CIIH MHOE HE OTPEIECHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHne yTBepiaercss ¥ BBOJMTCS B NeHCTBHE OPHKA30M JHPEKTOpPa
LIKOJIbI ¥ SIBNACTCS 00S3aTENbHBIM JUTsl HCIIOIHEHUS BCEMH PAbOTHHKAMHE, UMEOIINMHU JOCTYTI K
[IEPCOHATIBHBIM JTaHHBIM COTPYIHHKOB.

2. llonsiTHe 1 COCTAB NEPCOHAIBLHBIX JAHHBIX

2.1. llepcoHanbHble naHHbIC pabOTHAKA — HHBOPMAIHS, HEOBXOTIMAsT paboToiaTelo B CBA3HM C
TPY/IOBRIMH  OTHOLICHHAMH M KacalollHecss KOHKpeTHoro pabortHuka. Iloj mndopmarmei o
PabOTHUKAX IOHMMAIOTCS CBEJIEHHMS O (haKTax, COOBITHAX M 0BCTOSTENLCTRBAX JKH3HH paboTHHKa,

MMO3BOJIAOIITAC HlIeHTPI(I)HHHpOBaTb €Tro JIHYHOCTD.

2.2. B coCTaB NepcoHANBHBIX JaHHBIX PAGOTHHKA BXOAT:



- aHKETHbIE U OuorpadHUeCKHe TaHHbIC!

- oOpaszoBaHue;

- CBEJIEHM O TPY/IOBOM U 0DIIEM CTaXe:

- CBEJICHHSI O COCTABE CEMBH;

- [1aCIOPTHBIE JaHHBIE,

- CBEJICHHSI O BOMHCKOM Y4ETE;

- cBejIeHHs O 3apabOTHOM IuIaTe COTPY/IHUKA;

- CBEJIEHHS O COIMANILHBIX JIBIOTAX;

- CMIEIHANILHOCTD,

- 3aHMUMaeMasl JI0JKHOCTh;

- HaJTU4Ke CYJIMMOCTEH;

- aJipec MecTa JKUTEIbCTBA;

- IOMAIIH|HA TeJe(OH;

- MecTo paboThl MK y4eObl WICHOB CEMbH M POICTBEHHHUKOB;
- XapakTep B3aMMOOTHOLIEHHH B CEMbE;

- COZIepKaHKME TPYA0BOIO I0roBOpa;

- COCTAB JEKJIAPHPYEMBIX CBEJCHHH O HATMYMH MATEPHATBHBIX IICHHOCTEH;
- cojIepyKaHKe JICKIapalliH, I01aBaeMON B HATOTOBYO HHCTICKIIHIO,
- MOJUTMHHUKH B KOITKH MPUKA30B 110 JIMYHOMY COCTaBY:

- TMYHBIE JIEJIa U TPYJOBbIE KHHIKKH COTPY/IHUKOB!

- OCHOBAHHS K TIPHKA3aM [0 JIMYHOMY COCTaBY;

- Jlelia, conepiKale MaTeprabl 110 TMMOBBILIICHHIO KBaHH(bHKaHHH U IeperoAroToBKe
COTPYAHHKOB, HX aTTECTAllMH, Cﬂy}KeﬁHblM paccleI0BaHHsAM,

- KOMHUH OTYETOB, HATIPABIISIEMbIE B OPraHbl CTATHCTUKH.
2.3. JlaHHbIe JJOKYMEHTHI SBISIIOTCS KOH(QUIEHIHATLHBIMHA, XOTS, YUUTBIBAs HX MACCOBOCTD 1
¢IIMHOE MECTO 0OPAGOTKH M XPAHEHHUS - COOTBETCTRYIONIHE rPH() OrpaHUUuEHHs HA HUX HE

CTaBHTCA.

3. O6padoTKa NePCOHANBHBIX TAHHbIX



3.1. Ilox 06paboTKOl TMEepCOHANBHBIX JaHHBIX PadOTHHKA NOHHMAETCS IOIYUEHHE, XPaHCHHUCE.
KOMOHMHMpOBaHKe, Teperada MM Jo0oe JApYroe MCIOJIb30BAHHE MEPCOHANBHBIX JIaHHBIX
paboTHHKA.

3.2. B mensix obecrieueHus npas M cBOOOJ deNIOBEKAa M TpakIanuHa padorojaresib H ero
[pEeJCTABUTENIM TNpH O0OpabOTKE NEPCOHANBHBIX JaHHBIX PabOTHHKA 00s3aHBI cobmoaarh
crietyromue obure TpedoBanus:

3.2.1. O6paboTKa nepcoHANBHBIX JaHHBIX PAOOTHHKA MOXET OCYMIECTBIISATLCH HCKITIOUUTEIRHO
B 1lejigX oOecredyeHHsl COOJIONEHHS 3aKOHOB M HHBIX HOPMATMBHBIX IIPAaBOBLIX aAKTOB,
cojiefcTBis pabOTHMKAM B TPYJIOYCTpOHCTBe, OOYYEHHH H TPOJBHXKEHHM [0 CIyKOe,
obecrieueHuss JIMYHOM Oe3omacHOCTH pPabOTHHMKOB, KOHTPOJS KOJIWYECTBA M KauyeCTBd
BLIMOJTHSIEMO# padoThl U 00ECIICUEHHsT COXPAHHOCTH HMYIIIECTBA.

3.2.2. Tlpu omnpemeneHur oObeMa M cojepikanus 00padaThIBACMBIX MEPCOHAIBHBIX JIAHHBIX
paboTHHKa paboTOIATENb IOJDKEH PYKOBOICTBOBaThCA KoneruTyrmen Poceuniickon Deepanuu.
Tpynoseiv KojiekcoM 1 HHBIMH (eiepalbHbIMH 3aKOHAMH.

3.2.3. IloayueHue NepcOHANBHBIX TAHHBIX MOMKET OCYIIECTBIATHCH Kak MyTEM NPEICTaB/ICHHS
MX CaMMM pabOTHHKOM, TaK M IIyTEM MOIYYEHHsI X M3 HHBIX HCTOUHHKOB.

3.2.4. IlepcoHaibHble JAHHbBIC CIEAYET TOIyYaTh Y HETO caMoro. Eciy mepcoHabHble JIaHHbIC
pabOTHHKA BO3MOYKHO MOJIYYHTh TONBKO Yy TPETbell CTOPOHBI, TO PAOOTHHK JIOJKEH ObITh
yBEJIOMICH 00 3TOM 3apaHee H OT HEro JIOJUKHO ObITh IOJIyYEHO MHCHMEHHOE COrjacue.
PaGortojarens JOJDKEH COOOIIMTE pPabOTHUKY O IENaX, IpeArnojaracMblX HETOUHHKAX H
cnocofax MoIyUeHHsl TIEPCOHATBHBIX JaHHBIX, a TaK JKe 0 XapakTepe MoJUlekKalluX MoJIyUeHHIO
IepPCOHAIBHBIX TaHHBIX H MOCIEICTBHAX OTKa3a pabDOTHHKA JaTh MHCbMEHHOE COrNAcHe Ha WX
TOJTyYEHHE.

3.2.5. PaGorojarens He MMEET IpaBa IojiydyaTb U 00padarbiBaTh MCPCOHAIbHBIE JIAHHBIC
pabOTHHKA O €ro MOIUTHYECKHX, PEIUIHO3HBIX W HHBIX YOEXIEHMAX W YACTHOH ku3hu. B
¢Jlyuasx, HelOCPEACTBEHHO CBSI3aHHBIX ¢ BOIPOCAMH TPYAOBBIX OTHOMIEHHH JAHHBIE O YaCTHOH
JKU3HH paboTHHKA (MHGOPMAIIUS O JKU3HEISSTENIbHOCTH B cepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOUIIEHHH ) MOTYT OBITH TOJTy4eHbl H 00paboTanbl padoToaaTeseM TOJbKO € €ro HCbMCHHOIO
corjacHs.

3.2.6. PaboTomarenr He WMeeT MpaBo NonydaTb M oOpabarbiBaTh NEPCOHATLHBIC JIAHHBIC
pabOTHUKA O €ro WIEHCTBE B OONIECTBEHHBIX OOBEIMHEHMSX MM €ro  Mpodcoio3Hoii
JeATeIbHOCTH, 32 HCKITIOYEHHEM CITyYaeB, Ipe/lyCMOTPEHHBIX (eaepalbHbIM 3aKOHOM.

3.3. K obpaboTke, neperaye U XpaHEeHHIO IEPCOHAIBHBIX JAHHBIX PAOOTHHUKA MOI'YT HMETh
JIOCTYII COTPYIHUKH:

OyXranTepHH;

COTPY/IHUKH KaIpOBOH CIIyKOBbI;

3aMECTUTEIH JIUPEKTOPA.

-

3.4. Mcnonb3oBanue IEPCOHAJIBHBIX JIAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C LEISIMH,
ONpeACIUBIIUMHA HUX TOIYICHHUE. .



3.4.1. IlepcoHanbHble MAaHHBIE HE MOTYT OBbITH MCIIONB30BAHBI B  LEJSIX IPHUUHEHHUS
MMYIIECTBEHHOrO M MOPAIBHOIO BpEIa rpa/1aHaM, 3aTPYAHEHUs] PeallM3aluu IpaB M cBoOO1
rpaxcian Poceniickoit ®enepannn. Orpanudenne npas rpaknan Poccuiickoit ®emeparun Ha
OCHOBE MCIIONB30BaHUSL MH(OpPManuMu 00 MX COLMATBHOM MPOMCXOXKJIEHHH, O PaCOBOIi.
HaIlMOHAILHOM, SI3BIKOBOM, PENIMIMO3HOM 1 TapTHHHON NPUHAIUIEKHOCTH 3ANPENIEHO H KapaeTcs
B COOTBETCTBUU C 3aKOHO/IATEJILCTBOM.

3.5. Ilepenaua mnepcoHAILHBIX [IAHHBIX PAGOTHHKA BO3MOMKHA TOJABKO € COIJIACHS
PabOTHHKA HIIH B ¢JTy4asiX, IPSIMO MPeyCMOTPEHHBIX 3aKOHOIATEThCTBOM.

3.5.1. Ilpu mepenaye NepPCOHANBHBIX JIAHHBIX pabOTHHKA PabOTOHATENb JOIDKEH COGIIONATE
crenyromue TpeboBaHHS:

- He co00IIaTh NePCOHANbHBIC JaHHbIE PAOOTHUKA TPEThEH CTOPOHE €3 MHCHMEHHOTO COIIACHS
pabOTHHKA, 33 MCKIKOYEHHEM CIyyaeB, KOIZd 5TO HEOOXOJUMO B HEJSIX MPELyIIPEik/ICHHs
YIPO3Bl JKH3HH M 310POBBIO pabOTHHKA, a TaKXKe B CIIyYasX, YCTAHOBIEHHBIX (eaepaibHbiM
3aKOHOM;

- HE COO6U_[aTb IIEPCOHAJIBHBIC NaHHbIE pa6OTHHKa B KOMMECPYECKHUX HLEJIAX 0e3 ero NUCbLMEHHOT 0
coriacus,

- NPEJIyNPEIUTE JIML, NOJIYYAIOIUX TIEPCOHAbHBIE TaHHbIE pabOTHHUKA, O TOM, UTO OTH JAHHbIE
MOTYT OBITh HCIOJIB30BAHBI U B LEISIX, /Ul KOTOPBIX OHH COOOIIEHBI, H TPeGOBATH OT ITHX
JIMIL MOATBEPIKAEHHUS TOTO, YTO 3TO MPABUIIO coOJI0AeH0. JIMia, momyyalomue nepcoHalbHbIe
JlaHHBIe PaOOTHHUKA, 00s3aHbI COOIONATE PEXKHM CEKPETHOCTH (KoH(UAeHIHaNbHOCTH). [lannoe
TTOJIOKCHHE HE PACIIPOCTPAHSETCSI HA OOMEH 11€PCOHAIBHBIMA JAHHBIMU PabOTHHKOB B TTOPS/IKE.
YCTaHOBJICHHOM (he/lepaibHBIMH 3aKOHAMU;

- paspemarte JOCTYIl K [EPCOHAJIBHBIM JIAHHBIM pabOTHHKOB TOJBKO  CHEIHAJIBHO
YIOJIHOMOYCHHBIM JIHIAM, ONPE/IETICHHBIM [IPUKA30M II0 OPTaHH3all|M, MPH TOM YKa3aHHbIC
JHLa JOJIKHBI HMETh [IPABO MOYYaTh TOJILKO T€ NMEPCOHANBHBIE JaHHble PA0OTHUKA, KOTOPbIE
HEOOXO/IMMBI JUIsl BBINOTHEHHS] KOHKPETHEIX (DYHKITHIL;

- HC 3anpamuBaTe UHQOPMAIHUIO O COCTOSHHH 3[0pOBbA PabOTHHKA, 338 HCKIIOUEHHEM Tex
CBC/ICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINOIHEHHS PabOTHHKOM TPY/I0BOI]
byuKuu;

- TepelaBarh NEPCOHANBHbLIE JIAHHBIE PabOTHUKA MPEJICTABHTEIIM pPAabOTHHKOB B TOpPSJIKC.
yeranosienHom Tpynoeeim Komexcom, M orpaHuuuBarh 5Ty HH(YOPMANMIO TOILKO TEMMU
NCPCOHANLHBIMU JTaHHBIMH PAOOTHHKA, KOTOPHIC HEOOXOAMMBI IS BHIIONHEHHS YKA3aHHbIMH
NPEJCTABUTETSIMH UX (DYHKITHIA.

3.5.2. llepe/iaua mepcoHANbHBIX JaHHBIX OT JIEPKATENIs WIH ero MIPEACTABUTENEH BHCUIHEMY
MOTPEOUTENO MOKET JIONYCKATHCS B MHHMMAIBLHBIX 00BEMAX M TOJNBKO B LEIAX BLIIOJIHEHHS
3a/1a4, COOTBETCTBYIONIMX 00BEKTHBHON MpHYKHE cOOpa ITHX JIAHHBIX.

3.5.3. Ilpu mepemave nepcoHAIBHLIX JAHHBIX paboTHHKAa TOTpeOHTENsIM (B TOM HYHCiIe W B
KOMMEPYECKHX LeJsX) 3a Ipejelibl OpraHu3aiud paboTomaTelb He JOJKEH COOOIATh ITH
NaHHbIe TPETbeH CTOpOHE Oe3 MHUCHBMEHHOro corjiacks pabOTHHKA, 3a MCKIIOUYCHUEM CIIy4yaes,
KOI'/Ia 5T0 HEOOXOMMMO B IENSAX HPE/YNPEAICHHS YIPO3BI KU3HH 1 3/10pOBBIO PabOTHUKA WITH B
Ciy4vasiX, YCTAaHOBIEHHBIX (heiepalibHbIM 3aKOHOM.



3.6. Bce mepnl xonduaeHIHanbHOCTH NpH cOope, 00paboTke W XpaHEHHH IEPCOHANBHBIX
JAHHLIX COTPYIHHKA PpacIpOCTPaHAIOTCs Kak Ha OyMaKHBle, TaK M Ha 3JIEKTPOHHBIC
(aBTOMATH3UPOBAHHBIC) HOCHTEH HH(POPMALHH.

3.7. He pnomyckaeTcsi oTBe4aThb Ha BOINPOCHL, CBA3aHHBIE C Mepeaaveii MepcoHaIbHON
uHpopmaryu no Tenedony uiH pakcy.

3.8. XpaHeHne nepcoHaNbHBIX JaHHBIX JIOJDKHO HPOMCXO/HTHh B MOPSJIKE, HCKIIOYAIOMIEM HX
yTpaTy HJIH HX HEIPaBOMEPHOE MCIIONIL30BAHHUE.

3.9. Ilpu npuHATHN pEeleHNH, 3aTParuBaIONINX HHTePEChl paboTHHKA, paboToIaTellb HE HMEET
1IpaBa OCHOBBLIBATHCS Ha IIEPCOHAIBHBIX JIaHHBIX PA0OTHHKA, MOTYYEHHBIX HCKIFOUHTEILHO B
pesyJibTare uX aBTOMaTU3MPOBAaHHONW 00pabOTKH HITH 2JIEKTPOHHOTO TTOayUucHus. Paboronaress
VUHTBIBAET JIMYHBIE KauecTBa pabOTHHKA, ero 100pOCcOBeCTHRIH W 3 (DEKTUBHBII TPY/IL.

4. loeTyn K NepCOHAJIBHBIM JAHHBIM

4.1. BuyTpeHHu# noctyn (10CTyN BHYTPH OpraHH3aliyH ).

4.1.1. IlpaBo jocTyna K NepcoHaJIbHbIM JaHHBIM COTPYIHHKA HMEIOT:

- IUPEKTOP LIKOJIBI;

- paDOTHHKH KaJIpOBOH CIIyKOBI;

- caM pabOTHUK, HOCUTEJIb JaHHBIX.

- JIPYI'ie COTPYJIHUKH OpPraHH3allii IIPH BBITOJIHEHUH UMH CBOUX CNY:KeOHBIX 00s3aHHOCTEH.

4.1.2. llepeyens nHI, HMEKOUINX JOCTYI K NEPCOHANBLHBIM JAHHBIM PabOTHHKOB, ONIpe/IelIsieTCs]
JAHUPEKTOPOM IHIKOJIBIL.

4.2. BHemwHu# gocTym.

4.2.1. K uncity MmaccoBbIX norpeduTeneif mepCcoHaIbHbIX JaHHBIX BHE OPraHH3aliH MOKHO
OTHECTH IrOCY/IaPCTBEHHBIE H HETOCY1apCTBCHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIC HHCIICKIINH;
- IPABOOX PAaHUTEILHBIC OPraHbl;

- OpraHbl CTATHCTHKH,

- CTPaxoBbIe areHTCTBA;

- BOGHKOMATBIL

- OpraHbl COLUALHOIO CTPAXOBAHHUS;
- TIGHCUOHHBIE (DOHJIBI;

- IOJIpa3/IeJIEHUs] MYHUIIUNATBHBIX OPraHoB YIIPABICHHS;



4.2.2. Ha130pHO-KOHTPOJIBHBIE OPraHbl HMEFOT JocTyn K HHPOPMALIH TOJIBKO B cdepe cBoeii
KOMIIETEHI[HH.

4.2.3. Opranusanuu, B KOTOpbIE COTPYIHHK MOKET OCYIIECTBJIATE NIEPEYUCTICHUS JIEHEIKHbBIX
CPE/ICTB (CTPAXOBBIE KOMIIAHUH, HEIOCY1aPCTBEHHBIC EHCHOHHbIC (oHBL, ONaroTBOPUTEIILHBIC
Opratu3aliK, KPEIUTHBIC YUPEXKACHH), MOTYT NOJIYYHTD JOCTYII K IEPCOHATBHBIM JIAHHBIM
paboTHHKA TONBKO B CITyyae ero MHUChbMEHHOTO Pa3pelcHHUs.

4.2.4. JIpyrue opraHu3amuu.

Ceenenust 0 paboTaroIeM COTPYAHUKe HITH yIKe YBOJICHHOM MOTYT OBITh PEOCTABICHBI
JIPYroH OpraHH3aliH TOJBKO C IHCEMEHHOTO 3arpoca Ha GIaHKe OpraHu3aluu, ¢ MPHIOKEHUEM
KOITMH HOTApHAJILHO 3aBEPEHHOTO 3asBICHUS PabOTHHKA.

HCpCOHaJIbeIB JlaHHBIE COTPYIHHKA MOryT OBITE ITPEJIOCTARICHBI POJICTBEHHUKAM HITH YJIeHAM
€10 CEMBH TOJIBKO C IIMCBMEHHOI'O paspCiicHust caMmoro COTpYIHHKA.

B cityuae paspona ObBiias cynpyra (cynpyr) umeror [PaBoO 00PATUTHLCSI B OPraHU3AIMIO C
TIHCEMEHHBIM 3aIIPOCOM O pasMepe 3apaboTHOH MiaTel coTpyaHuKa 6e3 ero cornacus. (YK P®).

5. 3amuTa NepeoHANbLHBIX JAHHBIX

5.1. oz yrpo3o#t MM ONIACHOCTBIO YTPAThI [ePCOHATBHBIX JTAHHBIX [IOHHMACTCS eJIMHIYHOE
HJIH KOMILICKCHOC, PealIbHOE MJIH MOTCHIMATIBHOE, AKTHBHOE WIIH IIACCHBHOE TIPOSIBIICHHUE
3JOYMBIIUICHHBIX BOSMOKHOCTEH BHEIIHHX HJIH BHYTPEHHHX HCTOUHMKOB YIPO3BI €03/[aBaTh
HEOIArONpHSTHBIE COOBITHS, OKA3bIBATH JeCTA0MTH3NPYIOIEe BO3ICHCTBHE Ha 3alUITIACM YO
HH(OpMAITHFO.

5.2. PHcK yrposbl m00BIM HHGOPMAIMOHHBIM PeCypeam CO3Ma0T CTHXMHHbIE OescTRUS.
IKCTPEMATILHBIC CHTYALWH, TEPPOPHCTHYCCKHE ICHCTRYS, aBAPHM TEXHHUECKHX CPE/CTE U
JIMHUH CBSI3H, JIPYTHE OOBEKTUBHBIE 0OCTOSTENBCTBA, 4 TAKIKE 3aUHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHHH YIPO3bI JIUIIA.

5.3. 3ammTa NepcoOHaNbHbIX TAHHBIX IPEACTABISET COBOM KECTKO periaMeHTHPOBAHHBIN U
AMHAMAICCKA TEXHOIOIHYECKHH MPOIIeCe, Mpe/lyNpesk/IaloInii HapyeHHe JIOCTYTHOCTH,
HCJIOCTHOCTH, TOCTOBEPHOCTH H KOH(PUAECHIIHAIBHOCTH NIEPCOHANBHBIX JAHHBIX H. B KOHEUHOM
cueTe, 00ecne MBaIOIIMH J0CTATOMHO HA/ISKHYIO GE30MacHOCTh HMH(POPMAIHH B [Ipolecce
YNIPaBJIEHYECKOH U POU3BOACTBEHHOMN JNESTEILHOCTH KOMIIAHMH.

5.4. 3alura NepcoHalbHBIX JaHHBIX PabOTHHKA OT HEIIPaBOMEPHOTO MX UCIIOIL30BAHUS HIIH
YTparThbl 10JDKHA ObITH 0becieyena paboToaaTelieM 3a CUeT ero CPEJICTB B TIOPSIJIKE,
YCTaHOBJIEHHOM (heiepalibHbIM 3aKOHOM.

5.5. «BuyTpeHHss 3aimuTay.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIIHOHUPOBAHHOTO JI0CTYTIA K MEPCOHAIILHBIM JIAHHbIM
ABJIACTCA, Kak PaBUIIO, IIEPCOHAl, paboTaloNHi ¢ JOKYMEHTAMH U 0a3aMH JAHHDIX.
PermamenTanus nocryna rnepconana K KOH(pHICHIMATBHBIM CBEJICHHSAM, JIOKYMEHTaM M Oazam
JIAHHBIX BXOZMT B 9MCJI0 OCHOBHBIX HANPAB/ICHH i OPraHU3alMOHHOM 3a1MThl HHQOpPMALHK 1
lIpEiHA3HAYCHA ISl pasTPAHMHYCHHUST TOJIHOMOYHIT MEKILY PYKOBOIUTEISAMH H CHICIIHATHCTAMH
OpraHH3alyy.



5.5.2. Jlist oBecrieuennn BHYTpeHHEH 3alIMTEI IEPCOHATBHBIX IAHHBIX PAOOTHUKOB HEOOXOIMMO
cobumonare psiji Mep:

- OIPaHUYCHHE U PErlaMeHTallsl COCTaBa pabOTHUKOB, (DYHKIMOHAIBHBIE O0s3aHHOCTH
KOTOPBIX TPeOYIOT KOH(DHACHITHAILHBIX 3HAHWIH]

- CTPOroe u3buparenbHoe 1 000CHOBAHHOE paclipejielieHue TOKYMEHTOB M HH(OPMAIIHH MEK/LY
pabOTHUKAMHU;

- PallMOHAILHOE pa3MellieHre pabounX MecT PaOOTHHKOB, TIPH KOTOPOM HCKIIIOUATOCh Obl
OECKOHTPOJIBHOE HCIIOJIB30BAHKE 3ALIHIACMON HH(BOpMAITHH;

- 3HaHHE PabOTHUKOM TpeOOBaHMH HOPMATHBHO — METOIMUECKHX JOKYMEHTOB M0 3allHTE
MH(OPMALIUK U COXPAHEHHHU TaifHbI;

- HAJIM4Ke HEOOXOIMMBIX YCIIOBHH B MOMEIICHAM IS PAGOTHI ¢ KOHMDHUICHIHATEHBIMH
JIOKYMEHTaMH U 6a3aMu JaHHBIX;

- ONpe/Ie/IeHHe M PeriaMeHTallHs COCTaBa pabOTHUKOB, HMEIOIIMX IPaBO JA0CTYIIA (BX0/1a) B
MOMEIICHHE, B KOTOPOM HaXOIUTCS BBIYHC/IHTEILHAS TEXHUKA;

- OpraHu3alys MopsJIKa YHUUTOKEHUS HH(pOpPMAaILIuN;

- CBOEBPEMEHHOE BBIABIICHHE HAPYIIEHUS TpeOOBAHUI Pa3PeIIATENBLHOM CHCTEMBI 10CTYIIA
pabOTHHKAMHU HOJpa3/ie/IeH s ;

- BOCIIUTATE/IbHAS M PA3bACHUTENILHAS padoTa ¢ COTPY/IHUKAMH MOApa3aeiicH s 110
NPEAYNPEKICHHUIO YTPAThI IIEHHBIX CBeJCHUI MpH paboTe ¢ KOHDHICHIIHAILHBIMH
JIOKYMEHTaMH,

- HE JIONYCKAaeTCs BbIavya JIMYHBIX JIe]l COTPYIHHKOB Ha paboure MecTa PyKOBOJAUTENE.
JInunbie gena MoryT BeIIaBaThcs Ha paboUHe MECTa TOJIBKO AUPEKTOPY MIKOIbI, PA0OTHHKAM
KaJpOBOI0O OT/Iea.

5.5.3. 3amra nepcoHaNbHEIX JAHHBIX COTPY/IHHUKA Ha STeKTPOHHBIX HOCHTEISX.

Bee nanku. conepianine nepcoHanbHbIe JIAHHBIE COTPYIHUKA, JIOJDKHBI OBITH 3alUIIEHb]
napoJiem.

5.6. « BHEIIHSS 3a1|uTa.

5.6.1. Jlnst 3ammTel KOHQUIEHIHATBHON HHPOPMAIMHK CO3IAI0TCS 1eIeHANPABICHHbIC
HEOIArONPUSTHBIE YCIOBHS U TPYAHONPEOIOTUMBIE TIPENATCTRHS TS JIHIA, [BITAIONIEr0CS
COBEPIIHTEL HECAHKLIIMOHUPOBAHHBIH J0CTYI M OBJNageHue nHpopmareit. [lensio u pesyasratom
HECAaHKIIMOHMPOBAHHOIO IOCTYIIA K HHPOPMALHOHHBIM PECYPCaM MOKET OBITh HE TOJIBKO
OBJIAJZICHHE LICHHBIMH CBEICHHAMM U MX MCIIOJIL30BAHHE, HO U UX BHIOH3MEHECHHE,
YHHYTOXKEHHE, BHECCHUE BUPYCa, MIOAMEHA, (hallbCU(DUKALINS COACPIKAHUS PEKBU3UTOB
JOKYMEHTA U Jp.

5.6.2. llox TOCTOPOHHNM JIHIIOM MOHMMAETCs! JI000E JIUII0, He MMEIOIIEe HEMOCPe/ICTBEHHOIO
OTHOLICHHUS K JCATEIBHOCTH YUPCIKICHH, TOCETUTENN, paDOTHUKH JAPYTHX OPraHu3alMOHHbIX
CTPYKTYp. 110CTOPOHHME NHIIa HE JIOJKHBI 3HATH pacipeeienue GyHKIuit, paboune mporeces,



TCXHOJIOTHIO COCTARIIEHHS, Od)OpMHeHHH, BCICHHSA U XpaHEeHHs HOKYMECHTOB, Jejl U pElGOLIHX
MATEpHAaJIOB B OTHEIe Kaapos.

5.6.3. Jliis obecniedyenus BHELIHE  3a1H T [IEPCOHANIBHBIX JITAHHBIX COTPYAHHKOB HEOOX 0 IMMO
coboaTh psi Mep:

- HOPA/IOK TIpHEMa, Y49eTa ¥ KOHTPOJISI /IEATeIIbHOCTH MOCeTHTENEiH:

- IPOIYCKHOH PEXHM OpraHH3alluH;

- TCXHUYECKHE CPEICTBA OXPAHbI, CHIHATH3AIMH:

- [IOpAZIOK OXpaHbl TEPPUTOPHH, 3TaHKH, TIOMEIIEHHI, TPAHCIOPTHLIX CPEJICTR;

- TpeboBanus K 3arute uHOpMaIHn IIpH HHTCPBBIOMPOBAHUH H COOECETOBAHMSIX.

5.7. Bee nunia, cBs3aHHbIE ¢ TIOTy4eHUEM, 00PabOTKOMH M 3aIUTON MEePCOHATBHMIX TAHHbIX.
00s13aHbI MOAMHCATH 00S3aTENBCTRO O HEPA3IIAICHHH IEPCOHANBHBIX JIAHHBIX pabOTHUKOB.

5.8. 110 BO3MOKHOCTH TEPCOHANBHBIE TaHHbIE 00€3IMUHBAKOTCSL.

5.9. Kpome Mep 3amuth! mepcoHatbHbix JAHHBIX, YCTAHOBIIEHHBIX 3aKOHOAATEILCTBOM.
paboToiaTesu, paboTHUKH U HX TMPC/ICTABHTEIN MOTYT BEIPadATBIBATH COBMECTHbIE MEPbI
3aIUThHI NEPCOHATBHBIX TaHHBIX paOOTHUKOB,

6. Ilpara n obsi3annocTH paboTHHKa

6.1. 3akpeneHue npas paboTHHKA, PETVIAMCHTHPYIOIIUX 3AIIUTY €r0 MEPCOHANBHBIX JTAHHbIX.
00eCreYnBaeT COXPAHHOCTb TIOIHON H TOYHOIH HH(POPMAIHH O HEM.

6.2. PabOTHUKY W HX NPEICTABUTENN 1OMKHbI BbITh O3HAKOMJICHBI IIO]] PACITHCKY ¢
AOKYMEHTAMH OPraHU3alliy, yCTAHABHBAIOLMMHE HOPSIOK 00pabOTKH MEPCOHATBHBIX JIAHHbIX

PabOTHUKOB, a Takke 06 UX NPaBax U OBAZAHHOCTIX B 9TO# 00J1aCTH.

6.3. B 1ensx 3armuThl IepcoHanbHbIX AQHHBIX, XpaHAIMXCs y paboTonaresis, paboTHHK nMeeT
IPaRO:

= 'I'p€6OBaTB HCKIIFOYECHU A HITH HCIIpaBIICHU S HEBCPHBIX UJIW HEIIOJIHBIX IIEPCOHAJIBHBIX JIAHHBLIX.

- Ha CBOOOIHbIH OecIuiaTEIi 10CTyI K cROMM [ICpCOHANILHBIM JaHHBIM, BKITIOUAs 1PABO Ha
MoJrydenne Konui ool samucy, cojepxkalieii nepcoHambHbe JIaHHBIE;

- [ICPCOHAILHBIC IAHHBIE OLIEHOYHOIO XapaKTepa 0T THATE 3asBICHHEM, BBIPAKAIOIIIHM €0
COOCTBEHHYIO TOUKY 3pPEHHSL;

- ONPEICIISATE CBOUX MPEICTABUTENEH ISl 3alIHTh CROMX NEPCOHATIBHBIX JAaHHBIX:
- Ha COXpaHCHHE U 3AlIMTY CBOCH JIMUHON U ceMeHHOM TaNHbL

6.4. PaGotauk 06s3an:



- 1epeiaBath pabOTOAATENIO HIIH €r0 MPEACTABUTENH) KOMILIEKC JIOCTOBEPHBIX,
JAOKYMEHTHPOBAHHEIX TIEPCOHATBHBIX TAaHHBIX, COCTAB KOTOPBIX YCTaHOBIEeH TpyaoBbIM
Kojiekcom PO,

- CBOCBPCMCHHO coo0I1aTh pa60T0)1aTemo 00 U3MEHECHHUH CBOUX NEPCOHAIbBHBIX JaHHBIX

0.5. PaboTHUKH CTaBsT paboTOAATENS B H3BECTHOCTh 00 M3MEHEHUH (DAMUITHH, HMCHH,
OTYECTBA, AAThl POKACHHS, YTO MI0JIYYAET OTPAKEHHUE B TPY/I0BOI KHHIKKE HA OCHOBAHUM
IPE/ICTABJIEHHBIX JOKYMEHTOB. [Ipu HE0OOX0AMMOCTH H3MEHSIIOTCS IaHHbIe 06 00pa3oBaHNH,
PO(ECCHH, CIIEHMATBHOCTH, IPHCBOCHHH HOBOM KATETOPHH | MIp.

6.6. B 1esisix 3a1MTBI YaCTHOH JKU3HHU, IHYHOH W ceMeiiHol TaltHbl pabOTHHKH HE JOIDKHbI
OTKa3bIBATHCSI OT CBOCTO MpaBa Ha 00padOTKY MepCOHANBHEIX JaHHBIX TOIBKO C UX COTJIACHSL.
TIOCKOJIbKY 5TO MOJKET I0BJICYb IPHYHHEHUE MOPATBHOTO, MATEPUAIILHOIO BPEJIa.

7. OTBETCTBEHHOCTD 32 pasrjamenne KOH(PHICHIHAILHOH HHOPMAIMHE, CBSI3AHHOI ¢
MEePCOHATBHBIMH JAHHBIMH

7.1. llepconaibHasi OTBETCTBEHHOCTE — OJIHO M3 [TIABHBIX TpeOOBaHHII K OpraHu3alii
(DYHKIMOHMPOBAHHMS CHCTEMBI 3alUThI EPCOHATBHON HH(YOPMALHHT 1 06S3aTeNBHOE YCIIOBHE
obecrieyeHus 3pHEKTHBHOCTH 3TONH CHCTEMBI.

7.2. KOpujnyeckue n GU3MYECKHE JIHIA, B COOTBETCTBUH CO CBOMMH MTOJHOMOYHSIMU
BIIaJIelOIIHe HHPOPMALKETi 0 IpaxkIaHax, HOIyYalolie i HCTIONb3YIOIHE ¢e, HeCyT
OTBETCTBEHHOCTL B COOTBETCTBHU C 3aKOHOaTelibeTBOM Poccuiickoit Dejiepaitnn 3a Hapyuienue
peKuMa 3alUThl, 00pabOTKH 1 OPS/IKA UCTIOIB30BAHKS 3TOH HH(YOPMAIHH.

7.3. PykoBojuTeb, paspernalomuii IOCTyI COTPYAHUKA K KOHDUICHITHATLHOMY JIOKYMEHTY.,
HECET NEPCOHAIbHYIO OTBETCTBEHHOCTD 3a IAHHOE PaspelleHHe.

7.4. Kaxiplii cOTpY/IHUK OPTaHH3AINH, TI0TYYatoIui /1 paboThI KOH(pUICHITHAJIbH B
JIOKYMEHT, HECET €/IMHOMYHYIO OTBETCTBEHHOCTE 3@ COXPAHHOCTH HOCHUTEIIS U
KOH(OUICHIHATBLHOCTL HHOOPMAIHH.

7.5. Jlnna, BAHOBHBIE B HAPYIICHHH HOPM, PETYJIMPYIOIIMX NOMydeHHe, 06paboTKY 1 3aluTy
NEePCOHANLHBIX JIaHHBIX PAOOTHHKA, HECYT ANCIHILIHHAPHYIO, aIMAHHCTPATHBHYIO,
IPKAaHCKO-NIPABOBYIO UIIM YIOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUH C (DesiepalibHbIMHU
3aKOHaMH.

7.5.1. 3a HEUCTIOIHEHNE HITH HeHAJUIeKaIlee MCMIOTHEHHE PabOTHHKOM 10 €r0 BHHE
BO3JI0KEHHBIX Ha HETO 00S3aHHOCTEH MO COOIO/IEHHIO YCTAHOBIEHHOTO NOPSIKA paboThl CO
CBCJICHUSIMH KOHGHIECHIMATBHOTO XapaKkTepa paboToaTelb BIPaBe MPHMEHSTh
npeaycMorpentble Tpynoseiv Komekcom Auciiimnaprble B3bICKaHHS.

7.5.2. Jlo;KHOCTHBIE NHIA, B 0083aHHOCTE KOTOPBIX BXOAUT BEICHHE MEPCOHANBHBIX JAHHbIX
COTPYZIHHKA, 00S3aHBI 00ECIIEUHTD KAXK/I0My BO3MOXKHOCTH O3HAKOMJICHHS C TOKYMEHTAMH 1
MaTepuasaMu, HEMOCPEACTBEHHO 3aTpariBalOLMHU €ro IpaBa i CBOOOIBI, ECJTH HHOE He
NpelyeMOTPEHO 3aKOHOM. HempasomepHblii 0TKa3 B npeocTaBieHud cOOPaHHbIX B
YCTAHOBJICHHOM NOPSIZIKE IOKYMEHTOB, JIN00 HECBOEBPEMEHHOE MPEAOCTABIEHNE TAKUX
JIOKYMEHTOB WJIM HHOM HH(OPMAIHK B CITyUasx, PeyCMOTPEHHEIX 3aKOHOM, JIHO0
PEIOCTABIICHUE HEIIOTTHOW HIIM 3aB€E/I0MO JIOKHOM WH(DOPMALIHK — BJIeYET HATOKEHHE HA



JOJZKHOCTHBIX JTHIL aIMHHHCTPaTHBHOTO 1Tpada B pasmepe, onpeaensgemoM Komekcom 06
Q/IMMHHCTPATUBHBIX PABOHAPYIEHHSX.

7.5.3. B cooTBeTCTBHH ¢ rpEDK):[aHCKHM Konexcom JIUIAa, HE3aKOHHBIMH METOIaMH IMOJIYUHBIIHEC
HH(bOleaHHIO COCTaBIIAOIILYIO Cnyme6Hy10 TaHHy 00s13aHBI BOBMECTHThH TIPUHYHUHEHHbIC
\ObITKH I[IPHYEM TaKast Ke 00s13aHHOCTh BO3JIAraeTcs H Ha pa6OTHHKOB

7.5.4. YronoBHast OTBETCTBEHHOCTD 32 HAPYIICHHE HECMIPHKOCHOBCHHOCTH YaCTHOM JKH3HH ( B
TOM HHCJIE HE3aKOHHOE COOMPAaHKE HIIH PACIPOCTPAHEHHE CBEICHHUH O YAaCTHOM KH3HM JIHIIA.
COCTABJIAIOMIEIO Cro IMYHYIO HJIH CEMEHHYIO TakHy, O€3 €ro cornacus), HelpaBoMepHbIii
AOCTYTI K OXPaHAEMOH 3aKOHOM KOMIILIOTEPHOH HH(OpMaLHH, HEIIPABOMEPHBIH OTKa3 B
IPEI0CTABIICHUH COOPAHHBIX B YCTAHOBJICHHOM TIOPS/IKE JOKYMEHTOB M CBEICHMUI (ecam 7TH
ACAHASA IPHYUHAIIA BPEI TIPaBaM M 3aKOHHBIM HHTEPECAM T'pajk/iaH), COBEPUICHHBIE JIUIOM C
MCIIOJIE30BAHHEM CBOETO CIIYXKEOHOTO MOJI0KEH S HaKa3bIBaeTCs TpadoMm, JTuho IHIeH eM
lipasa 3aHUMAaTh OIPE/ICICHHBIC IOJDKHOCTH HIIH 3aHUMAThCS ONpeIeeHHON JIeTeIbHOCTRIO.
nubo apecToM B cooTBeTcTBHH ¢ YK PO,

7.6. HerpaBOMepHOCTD JeSATEIHOCTH OPraHOB rOCYIAPCTBEHHOM BIACTH H OpraHu3zailuii 1o
cOOpY ¥ HCIOJIB30BAHKIO NIEPCOHATBHBIX JIAHHBIX MOYKET ObITh YCTAHORJIEHA B cyaedHoM
HOPSIIKE.



