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1. O6urue nororrteHnq

1.1. I{ensro AariHoro flo:roxeHns rBrrercrr 3aurlrra nepcoHanbHbrx aaHHlrx pu6ornroo" o,
HecaHKqI4oHI4poBaHHoro ,4ocryrla' HenpaBoMepHoro ux ficnonb3oBaHr4fl unu yrparbl.

1.2. Hacroxrqee lloroxeuue pa-:pa6oraao Ha ocHoBaHr.ru crareii KoHc.ru r.yuur.r
Po' Tpyaoaoro KoAerca P@, Koaenca o6 a4ur.rurao'parr.rBnbD< npaBoHapyueuurx p<D.
|pax4aHcxoro Ko4exca P<D, vroroeHoro Korerca p@, a rarNe oe4epa,uuoro :axorra <()6
uHtfopvaqza, uutpoprrarusaqlr v u 3a \vre r.rusopvraquz>, oegepa,'rlubrfi 3aKoHa or 27 utotts
2006 r. N 152-O3 "O repcoHrrJrlHbrx raHrrr,rx,,.

1.3. rlepcoHarsnbre AaHHbrg orHocqrcr K Karefopr4rr ronrfugeuquarlHofi ru@opuaqnH. pcrtHN,l
routf u4euqua$Hocrlr nepcoHiljlbHbrx raHHbrx cHuMaercs B cryqasx o6e:fi.r..{saHHq grH no
HcreqeHr.rlt 75 ner cpoxa xpaHeHr.rs, ecru HHoe He onpeAeneHo 3aKoHoM.

'1.4. 
Hacroquee flo:roxeuue yrBepn(aaercrr r.r BBoAr,rcr n geftcreae npr4Ka3oM a'peKr.opa

ruKoJrbl I'r sBruerct o6ggaremllHll Am UCnOnHeHI4.s ACelru pa60rultxaMr4, IrMerour4Ms aocryn K
NCPCOH{IJII,HbIM,{AHHLIM COTPYAHAKOB.

2. flonqrlre u cocraB rr€pcoHaJtbHr,rx aaHHbrx

2.1. flepcoHa,rlHbre raHHbre pa6ornuxa - uHrpoplraqur, neo6xo4r.ruar pa6oro4are:rrc B cBr3u c
rpyAoBbrMr'r orHo[reHarMr4 r4 KacaFo luecr KoHKperHofo pa60rur.rra. rlo4 zH$OpUaqneii o
pa6or4uxax noHr.rMarorcr cBeaeHr{r o tfaxrax, co6r,rrzsx u o6croqremcruu* ,*"rn, pa6orgura.
no3Bonslourue r-r4enra$uqzpoearb ero Jrr4qHocrb.

2.2- B cocras nepcoHa!'IbHbrx gaunrrx pa6ornlrKa Bxonrr:
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- cBeAeHr.IJI O TpyAoBoM I,I O6qeM cra)I(e;

- cBeaeHl4t O COCTaBe CeMbI'I;

- [acnopTqbre AaHHbIe;

- cBeAeHr.rt o Bor'IHcKOM yqeTe;

- cBeaeHr.rr o 3apa6orHoft [nare corpyAHlt(a;

- cBeaeHl4t o coquaJlbHbrx JrBfoTtx;

- cneqllaJlblrocrb,

- 3AHI,IMACM'UI AOJIXHOCTb;

- HAJII'IqUE CYAI,IMOCTCfi ;

- aApec MecTa xr,ITeJIbcTBa;

- aoMarrrHr{fi TeJreaboH;

- Mecro pa6oTbr I.IJrI4 rIe66I ruIeHoB ceMbl{ I'I poacTBeHHI',IKOB;

- xapaKTep BaI4MOOTHOITIeHI'Ifi B CeMbe;

- coaepxar{I4e TpyAOBOfO,UOTOBOpa;

- cocraB AeKnapl4pyeMbx cBeAeHItfi o HanI'rqlII4 Marepllttir6Hbrx qeHHOCTefi;

- coAepxaHl4e aeKjlapaquu, noAaBaeMofi B HaJIOTOByIO I4HCneKIII'j O;

- [oAJrrrHHI,IK[ It KOTIIII4 IIpI,IKa3OB IIO Ir'ITIHOMy COCTaBy;

- JII,IqHbIE ACJIA It TPYAOBbIE KHI4XKLI COTPYAHI'IKOB; '

- ocHoB{tHLIt K npuKa3aM IIO JrI'IqHOMy COCTaBy;

- aena, coAepxaqlre MaTepIt:IJTBI rIO TIOBLIITIeHUK) KBannolll(aqfiu x nepenoaroroBKe

corpyaHnKoB, LIX arrecralluu, cnyxe6HblM paccneAoBafiI{JlM;

- KOIIIII,I OTIIETOB, HAIIPABN'CMEIE B OP|AHbI CTATIICTI'IKII'

2.3. ,Ilarrnrre ,qoKlMeHTbr sBffroTca ronrpu4enquaJrbHbrMtr, XOT', )^ ,ITbIBat I4x MaccoBocrl' I',l

eAr4HOe MeCTO O6pa6orrlr Il xpaHeHr.rf, - cocTBeTcTB].rOU[ft ryIlo OrpaHl4qeHl{s Ha IIpIx He

cTaBuTct.

3. O6pa6orra fiepcoua:tbubrx aanurrx



3.1. lloa o6pa6orr<oii flepcoHaJrbHr,rx gaHurrx pa6oruHKa I]oHl{Maerct rloryrieHl.Ie. xpaHeHHe.

xolr6uHupoeauue, rtepe,4aqa uIr.t 1106oe Apyfoe ucnonb3oBaHr.re nepcoHa.1rbHbrx aaHHbrx

pa6orHuKa.

3.2. B ue:rqx o6ecneqeHr{q npaB rr cBo6oa qeroBeKa 14 fpaD(AaHAHa pa6oToAarenr, H efo

npelcraBr{renu npu o6pa6orKe nepcoHanbHbrx aaHH[,rx pa6oTHuxa o6q3aHr,r co6,q]oaal I'

cneAyrouue o6rqne rpe6onauul:

3.2.1. O6pa6orra nepcoHaJrbHbrx ganntx pa6ornrrKa MoxeT ocyuecTBntTbcq I{cKJllotlHTcnbHo

B uenqx o6ecae.IeHr-rs co6nloAeHuq 3aKoHoB It IzHbrx HopMaruBHbIX IrpaBoBbIX aKfoB"

co4eficrenr pa6orHuxaM B rpyaoycrpoicrBe, o6yqeHI'II.I H npoaBlllxeHllu no cnyx6e.

O6ecne'leHHs nllqHoil be3o[IagHocTlt pa6oTHItKOB, KoHTpOnt KoJII4qecTBa u KaqecTBa

BbrfionHseMoft pa6orlr u o6ecneqeHl'lt coxpaHHocrll I.rMyrqecrBa.

3.2.2- tlpn onpeAeneHlllr o66eMa x coaepxaHrrt o6pa6arbBaeMblx nepcoHa,'IbHblx aaHHblx

pa6orHr.rKa pa6oroAarenb AonxeH pyKoBo.tcrBoBarbct Koncruryutreii Pocolicxoii Oegepatlnn.

Tpy,lonlru Koaexcov u I.THbIMI'r SeAepa,rlu sru u 3axoHaMI'I.

3.2.3. flo:ryueUue nepcOHa,'IbHLx AaHHr'Ix MoxeT OCyUIeCTBIqTbc.s KaK [)"TeM IIpeAcTaBj]eHIlt

HX caMrlM pa6orHltxoM, TaK n nyreM nonyqeHl4q IlX I43 I'IHbx rrcroqHnKoB.

3.2.4. flepcona:rbHbre AaHH[,Ie cneAyeT IloJlyrlarb y Hero caMolo. Ec,rtl nepcoua,rsHb]e AaHHble

pa6orur.rxa Bo3MoxHo nonyqurb ronbKo y rpeTbefi cropoHbr, ro pa6orHxK aolxer 6strs

yBe,[OMneH 06 STOM 3apaHee n OT Hefo AOJIXHO 6Url no:ryUeHO IIpICbMeHHOe COfilacHC.

Pa6oroaarels aonxeH coo6ur.rTb pa[oTHq(y o rleJrrx, flpearronaraeMbrx HerorrHl4Kax H

cnoco6ax nor) {eHu.s repcoHanbHbrx AaHHbrx, a raK xe o xapaKTepe noAnexalqux floryqeHl'lK)

nepcoHzrnbH[,Ix AaHHbrx I] locneAcrBliqx orKa3a pa6orHl4Ka aarb nltcbMeHHoe corJ]acue Ha ux

nonyrIeHHe.

3.2.5. Pa6oroaarenb He rrMeer npaBa rronyqaTl, u o6paoaTbtBarb repcorra"qbHbre AaHHbre
pa6orHnxa o ero noJll.ITr{qecKr.rx, peJllrruo3Hbrx I.i lrubrx y6eN4enuax u qacr}Ioii Nu:tlu. B

cnyqasx.  HenocpeAct  BeHHo cBt3aHHbrx c  BonpocaMI. l  TpynoBblx oTHoueHHi: i  .4aHHble u qac iHol l

x(r.l3H14 pa6orHrrKa (nu$opMaqur o x(ri3HeAeqrelrbHocrrr B c$epe ceMeiiHhlx 6stloettx, Jtt't'IHttx

o.r.Homenufi) Moryr 6brrb nonyqeHlr u o6pa6oraHr,r pa6oroAareneM ToJrbKo c efo llttcbMeHltoro

cofJlacut.

3.2.6. Pa6orolareJrb He HMeer npaBo rroJry.rarb n o6pa6arbrBarb nepcoHanbHbtc raHHbtc
pa6oruura o ero q-[eHcree a o6rqecreeHHblx o6beAr{HeHl.ux I'uru ero rtpodtconrll tuti

IeqTenbHocTr.t! 3a IIcKJrIoqeHaeM cnyqaeB, npeAycMoTpeHH6lx 0eAepanbHblM 3aKoHoM.

3.3. K o6pa6orxe, nepeaaqe rI xpaHeHlrrc flepcoHa,'tbn[,Ix aaHHbIx pa6orHlrKa Moryr ltMerb

AOcryn coTpyAHI4Krr:

- 6yxra,rrepltil;

- corpyAHrrKr{ KaapoBofi cnyx6br;

- 3aMecrr.rrgjlI{ Ar{peKTopa.

3.4. I4cno:rb3osaHxe nepcoHanbHbrx AaHHbrx Bo3MoxHo roJlbKo B coorBercrBllu c qentMll.

onpeJleJrr{BrxuMr.r ux nonyqeHue.
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3.4.1. flepcoua,rbHbre aaHHbre He Moryr 6srrs ucrrorrs:nBaHbr B IIeJrsx npuquHcsHt
I4MyrlecrBeHHoro rr MopanbHoro BpeAa rpaxlaHaM, 3arpyAHeHI'I[ peanu3a]]uv npan u ceobotr
rpaxAaH Poccuficxofi <De4epaqlra. OrpauuveHue npaB rpaxAaH Poccr.ricxoii OeAeparluH ua
ocHoBe ucnoJrb3oBaHHr zutpopvaqun o6 ux coqr{a,rbHoM npoHcxolr(AeHUH, o pacosttii.
uaquonalruofi, x3r'rxonofi, penr4ft4o3Hoil u laprufiuofi npr-rHa"4nexHocrr.i 3alpeqeHo u Kapaclct
B COOTBeTCTBHH C 3aKOHOAaTenbCTBOM.

3.5. [Iepe4aua flepcogarr'Hr,rx AaHHbrx pa6ornlrra Bo3MoxHa roJrr,Ko c cor"racurl
pa6ornuxa [,'rrl B cryqaqx, [pfl Mo rrpeAycMorpeHHr,rx 3axoHoaaretbcrBoM.

3.5.1. llpa nepeaaqe nepcoHanbHbrx AaHHbrx pa6oruuxa pa6oro4arels 4o1NeH co6rrro,larl
cJleAyrorqr.re rpe6oeanur :

- He coo6ularr' [epcoHarTbHble ganHste pa6ornuxa rperlefi cropoHe 6e: nucsnaennoro cor,'racHt
pa6orHura, 3a ucruftoqeHr'reM cryqaeB, Kofra 3To ueo6xognuo B llenrx npeaynpexreHHt
yfpo3br xu3Hr.r r4 3nopoBbro pa6orHura. a raK)xe B cnyqarx, ycraHoBneHHbIX rpegepan;Hl,ll,r
3AKOHOM;

- He coo6rqars nepcoHiLlbHbre 4auusle pa6oruuKa B KoMMepqesxrrx qeJrrx 6es ero rr.tctN,reHHoro
couracHq;

- npe,{ylpeAHTr, nHq, nonyqarorqr4x nepcoHanbHbte aaHHbre pa6orHura, o roM, qro 3.fH aaHHbre
voryr 6r'rrs rrcnonb3oBaHbr irr4rrb B uersx. AJrr Koropbrx ouu coo6rqeurr, u rpe6oearr or:rur
nHrI noarBeplnAeHr'rr rofo, rrro 3ro npaBuno co6:lo4eno. J1uqa, lo:ryuarourxe ngpcoHanbrrbrc
Aauusre pa6oruuxa, o6a:auu co6:Ilogarr, pexr.rM ceKperHocru (xoutfa4eHqua,rsuocru). ,{anrroc
noJIoxeHl4e He pacfipocrpaHqerct Ha o6uerr nepcoHa.nr,Hr,rML] IaHHbrMu pa6orHuxoR B lroprlKe.
ycraHoBJ'reHHoM tf e4epalsHltuu 3aKoHaMpr;

- pa3peuarb aocryn K nepcoHanbHbrM AaHHL'IM pa60rulrxoe rojrbKo cfleuuiflbHo
ynoIHoMoqeHHbIM nrruaM, onpeAeneHHbrM npr.rKa3oM no opfaHH3arlHr], [pH STOM yKa3aHHbte
JII'lqa AonlKHbI rrMerb npaBo ronyqarb rojrbKo re nepcoHilnbHhle lanuste pa6orHl.iKa. Koropbre
Heo6xogul,tr glt BbrrroJrHeHr4s KoHKperHbtx $ynr<uufi ;

- He 3anparxl4Barb LIHQOpMaqElo o cocroqHr-lr4 3AopoBbs pa6orullxa, 3a IrcKJIloqeHHeNr fe\
cee4eHI'tii, Koropble orHoctrct ( Bonpocy o Bo3MolKHocrr4 Bbrrro.tlHeHHr pa6ornu xov rpylloBoii
rpyuxqr.rz;

- nepeAaBarl flepcoHanhHble 4auni'le pa6orHuKa npellcraBr-rre:uu pa6orHr.rxoB B nopr]tKe.
vcraHoBJreHHoM TpyAOar'nr Ko4excornr, u orpaHr4rruBarr, sry lrH$oplrauuro rojrbKo rc\{
nepcoHalbHblMl4 AaHHbTMI'I pa6orHnxa. Koropble Heo6xogausr AJrq BbrnorHeHu.s yxalaHHbrN{l.i
npenc raBnTenrMu nx $yHruu f i .

3.5.2. fiepe4a'ra nepcoHanbHblx aaHH[,lx or rep]KargJrr r4lru efo npeAcraBxrenei BHer'rc]l)
nolpe6ure:rrc Moxer aorrycKarbcq B MuHuMarssstx o6senaax r{ ToJIbKo B ueJqx BbnrollucH}rlt
3aAaq, coorBercrBylouux o6:sexrueHoii npr4rluHe c6opa :rux AaHubrx.

3.5.3. ftpu nepeAaqe repcoHa!'rbHr,rx j]aHHbrx pa6oruuxa norpe6urelm,r (e rov uac:re n l
KOMMep'recKux qerrx) :a npeaenbr opfaHu3arrr.rr4 pa60ro4are,rl He aonxeH coo6ular.r rrH
AaHHble rperbefi cropone 6eg nxctuennofo corracuq pa6orurlra, 3a ficKnloqeHheM c1ryqacB.
Korra 3TO Heo6xoguuo B rrensx nperynpelr(AeHHr yrpo3br XH3HH U 3AOpOBbrO pa60ruura n,ru e
cnytrarx, ycraHoBneHHbIX tf egepa,rsusrl,r 3anoHoM.



3.6. Bce vepsr routfu4eHrluarbuocrr4 npu c6ope,
AaHHbrx coTpyaHHKa pacnpocTpaHsroTcr KaK Ha
(aerouaru:uponaHHr,re) Hocr4renu uurf opl,raqur.r.

o6pa6orKe x xpaHeHur.r
6J'r'raxnsre, TaI( LI Ha

ItepcoHalbHbrx

3neKTpoHrrbre

1.7. He AonycKaerce orBeqarb Ha Bonpocbt. cBr3aHHtre c nepe4auei lepcoHanbHoii
uurpopuaqrau rro rene(boHy r.r:ur rf axcy.

3.8. Xpaueur-re nepcoHilnbHbx AaHHr,rx AoJtxHo npoucxoArrrb B nopqAI<e, ncKrroqarorreM ux
yTpaTy Irnu ltx HenpaBoMepHoe ficnoJIb3oBaHrre.

3.9. flpu npLrl;.srurt perxeHafi, 3arparrrBaloxllrx r.rHTepecbr pa6orHrrKa, pa6oro4arelr He xMeer
npaBa ocHoBbrBaTlct Ha nepcoHanbHl'rx IaHHbrx pa6ornraxa, nonyrIeHHLIx llcKJrlortuTeJrbHo B
pe3ynbTaTe lrx a3ToMaTrr3rlpoBaHHoii o6pa6orru TIJII4 3-rIeKTpoHHoro nonyqeHIlr. Pa6ororlare,rr,
yrrurbrBaer JruqHbre KarrecrBa pa6ornzr<a, ero go6pocoeecrHsrii z :$tfer<rusulrfi rpyA.

4. locryn K nepcouaJrlH6rM AaHHbtM

4.1 . Buyrpeuuufi Aocryn (aocryn enyrpu opraHusaquu).

4.1 .l . Ilpaeo 4ocryna K nepcoHanbHbrM AaHHbrM corpyAHr{Ka r4Me}or:

- axpeKTop rrrKonbr;

- pa6orHr.rKr.r Ka,4poBofi c:ryN6ry;

- caM pa6oTHI.IK, HOCI{Terb AaHHbrX.

- Apyrl4e corpyAHI.rKI4 opraHr{3aqna nprr Br,rrroJrHeHr.tt.l LIMH cBoLtx cnyxe6Hbrx 0613aHHocreii.

4.1.2. flepeveur Jrr4rl, r4Merorlr4x Aocryn K nepcoHilJrbHr,rM AaHH[,rM pa6oruuron, onpeAenserc{
aHpeKTopoM rnKonbr.

4.2. BHeurul.rfi aocryn.

4.2.1. K uuc,ry rraaccoBbrx norpe6are:reii nepcoHa!'rbHr,rx AaHHbx BHe opraHr43arlr4u MolnHo
orHecrr.r rocyAapcrBeHHbre H HerocyAapcrBeHHbte (byHKrlr{oHaJrbHrre crpyKrypbr:

- HilJrotoBbIe I-IH crreKrlr4r{;

- npaBooxpaH[Tei]bHble oplaHbr;

- opf aHbr 0TaTrrcTr.rKI,t;

- cTpaxoBble aIeHTcTBa;

- BOEHKOMATbI;

- opfarlbl coullaJlLHoro cTpaxoBaHIrq;

- neucuounrre tpou4sr;

- noApa3AeneHHr MyHt4ur4naJrbHr,rx opfaHoB ynpaBneHl.i.ru



4.2.2. Hagzopgo-KoHrponbHbte opraHbr r{Meror aocryn x aHQopuaur4u ronbxo n c$epe ceoeR
K O M II ETEH III.I H .

4.2.3. opraHr:arlr4r4, B Koropbre corpyaHHr{ Moxer ocyqecr.tsnrrb rlepeqrcneHaq AeHer{Hbrx
cpeacrB (crpaxoeste KoMnaHI4I'I, HefocyaapcrBeHHble neHclroHHbre $oHasr, 6:raroteoplr.rerrnlre
opraHH3artuIi, KpeAurHbre y.rpeN.qeuux), Moryr nonyrrr4rb aocryn K rrepcoHilJl bHbrM AaHHbrN,r
pa6orHuna ro,rsKo B cnyqae ero nacbMeHHoro pa3pe reHl.rs.

4.2.4. lpyr ue opraHr{3arlxu.

cee4enur o pa6orarorqeu corpyrHrrKe Hnrz y,*e yBoneHHoM uoryr 6srrl nperocraBneHbr
Apyrot opraHr.r3aur.rx ronbKo c nI4cbMeHHoro :anpoca Ha 6,ranxe opraHr{3auul.t, c rrpfi]ro)KeHv el\,1
Korn{r.t HorapuanbHo 3aBepeHHofo 3arBJreHr.t, pa6orHura.

llepcoHausHue 4aHHbre corpyaHLIKa Moryr 6urr npegocraoneHbr poAcrBeHHuKaM uJrH qircHaM
efo ceMr,H TOJTbKO C nr4cbMeHHofo pa3perueHH{ caMOfO COTpyAHI4Ka.

B c;ryvae pa:eoga 6lreura.r cynpyra (cynpyr) ulreror npano o6parurl'cq B opraHu3ar(uro c
nHcbMeHHbrM 3anpocoM o pa3Mepe :apa6oruofi nnarbr corpyAHnrca 6eg ero corracH.,r. (yK p<D).

5. 3arqura rrepcoHaJrbH6rx AaHHr,rx

5.1 . I loa yrpo:oii HJII{ olacHocrb}o yrparrr nepcoHanbHbrx aaHHbrx roH'Maerc.{ eAr,rr,rrHoe
I'IJIl'l KoMIrJIeKcHoe, peajlbHoe fiJIII noreHul{anbHoe, aKTIlBHoe IuI4 rlaccsBHoe nporBJreHrje
3noyMbrmneHHbrx Bo3Mox'ocrefi euemHzx HnIz BHyrpeHHIrx T4CTOqHH(OB yfpo3br co3AaBarb
ue6narorprlrnsre co6snzr, oKa3blBarb 4ecra6u:ru:upy'uee Bo3aetcrBHe Ha 3arluu{aeMyro
rH$opl'raurrc.

5 2 Pllcx yrpoau:rrc6rrv un<popvaquoHubrM pecypcaM co3aaror cruxufisr,re 6encrgHq"
3KcrpeMiurbHbre curya\rarr, reppop'crHqecxue geiicrnul, aBapux rexHr.rqecKHX cpelcrB H
,rr'ruuii cen:u, Apyrae o6t exrr.rgHr,re o6cto.sre,,rbcrBa, a raK)Ke 3ar.rHTepecoBaHHbre r.t
He3ar4HTepecoBaHH[,re B BO3HI.iKHOBeHLILT yfpo3br nHrla.

5.3. 3a'4zra nepcoHanbHbrx aaHHr'rx npeAcraBnqer co6oii Necrro pernaMeHrupoBaHulril r.r
r  HaMHqecKh rexHororHqecKHf i  npouecc.  Ipe j l )  r tpex.qarcuruf i  HapyueHHertoc] )nHoclH.
rlenocrHocru' rocroBepHocrlr n xou$u4euquaubHocrH rlepcoHanr,HbIX .4aHHbrx v. B KoHerlHo\,f
cqere, o6ecrequsaroqafi .4ocrarorrHo HaAexgyro 6esonacHocrs uHrfopuaquu B npoqecce
ynpaBneH.recKou n npor.r3BoAcrBenHoi gelre,ttuocru KoMlaHr4r4.

5.4. 3arqura nepcoHanr'Hbrx AaHHrx pa6orHuxa or HenpaBoMepHoro tx Hcto,rb3oB a,,,u nir.I
yrparbl AoJtx(Ha 6r,rrr o6ecleqena pa6oro4are:reM 3a cqer cro cpeacrB B nopraxe.
ycraHoBJleHHoM tf e4epa.nsustlr 3axoHoM.

5.5. <BuyrpeHn.sq 3arqara).

5.5.1 . OcnoeHstM BrrHoBHlKoM HecaHKuIzoHHpoBaHHoro aoo.ryna K nepcoHa,rlLHbrM aaHHbrM
t Brsercfl, KaK rrpaBr{-rro, rrepcoHan, pa6orarorql.rfi c noKyMeHTaM]4 u 6asaMra AaHlrbrx.
Pel:raueHraqux locryna nepcoHala x xoH0r.raeHur4a,tbHbrM cBeAeHHrM, gorynaeHrav n 6a.lanr
AaHrrbrx BXo.{I'1T B qUCJIO OCHOBHUX Hanpan,reuufi opfaHr.I3aqHOHHOfi Sarquru nurfopuaqau u
IIperHa3HaqeHa Ant pa3fpaHl]qeHtrs roruovoq]ifi Mex.4y pyKoBoar4TeJ,r.{MH u crrerrnaJrhc.l.aMr.t
OPfAHH3AIIH14,



5.5.2- fl.r't o6ecne'reuuu BHyrpeHHefi 3auluTbr nepcoHa:rbHbtx AaHulx pa6oruuxoe ueo6xo;lnirro
co6nroAarb prA Mep:

- ofpaHl.iqeHr.re u peulaMeHTaqut cocraBa pa6orHuxoe, SyHxqnoHarrr,Hbre t:l6q3aHuocrrl
Kor opbrx rpe6yrcr roH tf uleu qra-n uu stx tHau H fi;

- crpofoe n36upaTenbHoe ra o6ocHoeaHHoe pacnpeleneHr4e AoKyMeHToB u UUsOpr,raquu vex;ty
pa6ornuxalrlr;

- pauuoHanbHoe pa3MeqeHr4e pa6oqux vecr pa6ornuxoB, flprz KoropoM ucruuoqa,rocr, 6lr
6ecronrpo,rluoe 14cnorb3oBaHr.Ie sarqurqaetroii l*r$oplraquu;

- 3HaHUe pa6ornarou rpe6onanuii HopMarr{BHo MeroAuqecKrrx aoKyMeHToB rro 3arrlure
nH$opvaquH u coxpaHeHnn ra i i  u  ur :

- Hur^qr4e neo6xoguur,rx yc.:roeufi B rroMerqeHr4r.i 4:r.r pa6orst c routfugeuunalr,usrvH
roKyMeHTaMH u 6a:avu aaHHbrx;

- o[peaeneHr.ie I4 pernaMeHTarrr.lr cocrana pa6orHIlKoB, HMerorlux fipaBo Aocryna (exo4a) e
noMeuleHxe, B KoTopoM HaxoaltTcs BbrrlltcjruTejrbHaq TexHuKa;

-  opraHH3aut t t  noprnKa yHhr l roxeHnr uHrfopuauHu:

- cBoeBpeMeHHoe Br,If,B,teHr4e HapylreHr{r rpe6oeariufi pa3peuHTeJrbHofi cucrelrsr gocryna
pa6orHnKaMu rroApa3AeneHrzt;

- Bocnl{TareJrr,Hair u pa3r'.tcHLTeltnan pa6ora c corpyAHHKaMLI [oApa3AeneHIrs no
npelynpexAeHr.rro yrparrr UeHHhx cne4euufi npa pa6ore c xourfugeuqr.ra,rluuvr-r
AOKYMCHTAMH;

- He Aonycxaercrr BbrAaqa ruqHbrx Aen corpyAHI4xon na pa6ovae uecra pyronogurelefi.
,IIuqnsre aena Moryr BbraaBarr'cr ua pa6ouue Mecra ronbKo aupeKropy urco,rrr, pa6olunrau
KaApoBofo oTAena.

5.5.3. 3arqura nepcoHzrnbHbrx AaHHbrx corpyAHHKa Ha gjreKr.poHHbrx Hocurerqx.

Bce nanrur, coAepxaque ttepcoH,lJrhHbre raHHbre corpyaHnKa, AoJIXHIT 6r,rrs :auluqeHsr
naponeM.

5.6. <BHerunss 3aIII.ira)).

5.6.1 . llrr 3ailrr-trr,r xoHrpra4enqua,rsHoii uurpopuaqur.r co3Aaroro.s ueneHa[paBneHHble
ue6,raronpurruble ycnoBllt rr rpyAHonpeoAonHMble npentlcrBl4t AJI' JrHIIa, nblTaK)rqefoct
coBeprxxTb HecaHKllrroHllponannulfi gocryn H oBJraAeHHe lrurf opvaqr.refi. I{elrro u pe3ynbraroNt
HecaHKrIaoHr.IpoBaHHofo AocryrIa rc unSoptraqroHHblM pecypcaM nroxer 6stts He roJrr,Ko
oBnaAeHue rIeHHbIMr.t cBeAeHIlrMrr r.r ax HcnoIb3oBaHr.re! Ho II r4X BrrAOrZ3MeHeHUe.
yHtrqrox(eHue, BHeceHI,Ie Bupyca! noaMeHa, Oa.rrcll$lrr<auns coAepxaHus peKBLr3r4ToB
IoKyMeHTa H Ip.

5.6.2. floa rocropoHHr4M JlHrroM rroHHMaerc.l rrc6oe -[rrqo, He r{Merotuee HerrocpeacrBeHHoro
orHoureHr4.s K aerrenbHocrl4 yqpexaeHnr, IlocerxreJ]r{, pa6orHRKH apyfHX OpfaH H3aufioHH brx
crpyKryp. flocroponuae nuqa He ronxHbr 3Harr, paclpeaeneHr.re OyHKqHfi, pa6ovue npoucccbr.



(

rexHorofuro cocTaBJreHr.rr, o(bopMneHur, BeAeHx{ a xpaHeHrz, AoKyMeHTOB, Aen x pa6oqHXMaTepHanoB B OTAene KaapoB.

5.6-3' !'t o6ecne'reHraq sHexrHefi 3arlvrbr nepcoHanbHbrx AaHHbrx corpyaHHKoB ueo6xo4rzvoco6:rrc4arr, pr4 uep:

- [opsAoK npueMa, yqeTa u xoHTpons aerTenrHOCTU nOCerzrenefi:

- nponycxuofi pexv M opranr.{3arlur4;

- TexHr+recKr.Ie cpeAcTBa OXpaH6r, CI4fHanu3arluu;

- noprAoK oxpaH;r reppr4ropuu, s4ar.uit, nouerqenzfi, TpaHonoprHhrx cpeAcrB;

- rpe6oeaurlr K 3arqzre zH$oplraqan npz rrHTepBr,ror4poBaHr.rr.r z co6ecenosaHr.tsx.

5.7. Bce:l.rqa, cBr3aHHbre c roryqeHueM, o6pa6orxoii n sarquroft nepcoHaJr6Hbrx raHHbrx,o6.s:raHLI nonnucar' ooqgare*crgo o Hepa3rJrarIIeHI4r4 [epcoHaJIbH'IX raHHblx paoornaron.

5.8. lIo sosN.roxHocru IlepconanbHbre AaHHbre o6egrlrqzgarorcs.

5'9' Kpoue lrep :aluxrbr nepcoHa,r'Hbrx AaHHbrx, ycraHoBJreHHbrx 3a*oHorarerr,crBoM,
pa6oro4areru, pa6oruuru u ux npeAcraBr.rrenr-r Mofyr Br,Ipa6arrrgarb 

"our""r""r" 
n,"i",3aqarbr nepcoHtl'rr,Hbx launrrx pa6otHrzron.

6. flpana u o6q:anuoc.u pa6orHuxa

6' 1 3arpenrenue npan pa6ornuKa' pernaMeHrrr pyrourrx 3arrlnry ero flepcoHa,rrbHr,rx AaHHbrx,o6ecneqznaer coxpaHHocr; rtorHofi r4 rouuofi r.ttsoprltarlr4 r4 o HeM.

6.2. Pa6o'rsurcu u ux [peAcraBr4re:rr4 AoJrxH[,r 6onr, o3saxou:reHr,r noA pacnr{cKy c
'40KyMeHTaMx opfaHr'r3arrv r4' ycraHaBnr,rBarorquMu rropqAoK o6pa60rru nepco"ui"nor* 40nnoIXpa6orunxon, a rarxe o6 ux lpaBax u o6.rsauuocrgx e arofi o6racru.

6'3' B qe:rxx 3arlr4Tbr nepcoHaJrb'brx .qaHHbrx, xpaHs[rr.rxcq y pa.oroAarerr, pa6oruux ulreernpaBo:

- TPE6OEATI IZCKIIOqEHI.I' UNI UCNPABIEHU' HEBCPH'IX I,IJII,T HEIIO]IH'X NCPCOHAJI'H'IX AAHIIbIX.

- Ha ceo6ognrrfi 6ecl:rarurrfi aocryn K cBot4M [epcoHanbHbrM AaHH6IM, Brnloqtut paBo HanonyrreHr-re rolzfi mo6ofi 3anr.rcr4, colepxarqefi nepcoualrHr,re AaHH6re:

- nepcoHilJlf'Hble aa'I{6re orreHoqHofo xapaKTepa ronorH}ITb 3arB.rreHaeM, Bblpaxarourr.rM efoco6creeuuyro rorrny 3peHur;

- onpeAeJltrr cBol4x npe.4craBu.releit glt 3ar.lI4TbI cBoux flepooHanbHbrx IaHHbrx:

- Ha coxpaHeurre a sarqnry cnoefi luqHoft u ceueiisofi rafinu.

6.4. Pa6ornux o6s:aH:



- nepelaBaTb paooToAaTenro Hnr.t efo flpelct aBHTeJ]]o xoMrrjreKc aocToBepHblx,
aoKyMeHTHpoBaHHbrx flepcoHilnbHbrx raHHbrx, cocraB Koropbrx ycraHoBneH Tpyronsrlr
rogexcou P@.

- cBoeBpeMeHHo coo6rqau pa60rogarelrc o6 usN{eHeHI-ru ctsOl4x llepcoHairbHblx raHHbrx

6.5. Pa6ornuru craerr pa6oro4areJrr B r.r3BecrHocrl o6 u:ueseuuu fratrunuu, uueun.
orrlecrBa, Aarbr poxneHr.rs! rITo flonyqaer orpD(eHlte B TpyAoBo[ KHr.r]KKe Ha ocrroBaHltfi
[percraBneHHb]x AoKyMeHToB. flpu neo6xo4uvocrr.{ r.I3MeHrrorcr aaHHbre o6 06pa:loeaHuu.
npo(beccuH, crleul{anbHocrli, npacBoeHr{u HonoI xareropur,r u lp.

6.6. B uensx 3a rurbr.tacrHofi xusuu, nuuHofi u ceuefisofi rafiuu pa6olruxra rre ao.lrxHbt
orKa3btBarL'cq or cBoero npaea Ha o6pa6o rKy nepcoHajrbHbrx AaHHbrx rojrbKo c HX cofJracn1.
I]ocKonbKy 3To MoxeT rroBJreqb npsaruHeHae MopanbHofo, MaTepr.ranbHofo BpeAa.

7. OreercrseHHocrr, 3a pa3rJrarrreHHe xon{ugeHqua,rrHofi un{oplraqun, ceqgaHHofi c
nepcoHaJIbHr,rMu AaHHbrMlr

7.1. flepcoHa,rrnar orBercrBeHHocrb - oAHo r.t3 rraBHbrx rpe6onauufi K opraHra3arlux
SyHxqr'roHupoeaHr.rq crrcreMbr 3arqurbr repcoHaJmHoil r.ru@opuaqur.r H o6q:arellHoe ycJroBHe
o6ecneqeHns l$Ser rneHoc r  I  r ro f i  cnc revsr .

7.2. IOpu4uvecxue ll Su:uvecxue rlzqa, B coorBercrBr.Iu co cBor4Mr{ rIoJrHoMoqH{Mx
BnaAeroxlue uHtpoplraqr.reil o rpaxlaHax. nonyqaro lne r4 r.lcnonb3ylf ullre ee, Hecyr
orBercrBeHHocrb B coorBercrBllu c 3aKoHoAarerscreolr Poccrlficxofi tDe4epaqlrz 3a HapvrueHHc
per{uMa 3arllrrbr, o6pa6orxu u nopqAKa ucrorb3oBaHH.s erofi uutfopvaqun.

7.3. Pyxonorll.rrenb j pa3peuaroutufi gocryn corpyaH14r(a x roHSu4enqua,rbHoMy Ao'.yMerr l v.
rieceT nepcoHanrlHyrc oTBeTcTBeHHOCTb 3a AaHHOe pa3pemeHI{e.

7.4. Kaxasrfi corpyAHraK opraHli3arruu. no,ryuatoulufi 4lr pa6orn xoH$u4enqlla,rlnlrii
aor{yMeHT, HeceT enr{HoJII.iqHyro oTBeTcTBeHHOCTb 3a COXpaHHOCTb HOCTTTeJIt H
roH0l'tlesulla,rlnocrt uuQopuaquu.

7 -5- Jruua, BuHoBHr're B HapyueHr4r.r HopM. perynLlpyrcqux lonrreHr.re, o6pa6olrcy H 3au{Hr.),
IrepcoHanbHbrx ganulx pa6oruuxa, Hecyr ,qucuunnr.rHapHyro, aAMLIHI4crparr.tBHyro,
fpax(raHcKo-npaBoBylo lt"qu yronoBHyrc oTBercrBeHHocrb B coorBercrBl.tu c tf e4epaltr ,IN,ru
3AKOHAMH.

7.5.1 . 3a Her{crotrHeHue HJru HeHaAJtexaxree ucnonHeHne pa6oruuxolr no eto BHHe
BO3JTOXeHHbTX Ha Hero o6xgaHHocreii no co6nroaeHr.trc ycraHoBneHHofo noprar(a pa6orsr co
cBeAeHlrrMrr xon<buAeHqua,rtHoro xaparTepa pa6oro,4arenr, BnpaBe npuMeHqrr,
IIpeavcMoTpeHHsre TpyAonrtvr Ko4ercou Ar1cuHnnr.rHapHb]e 83],rcKaHur.

7.5.2. lolNlrocrHr,Ie nltua, e o6q:aHHocrs Ko.I.opbrx BXoIllr.BcAcHue nepcoHanbHbrx ilarrrrbrx
co'fpyaHr-rxa. o6s:aHlI o6ecleqarr, KaxnoMy Bo3MoXHOCTr O3HaKOMJIeHr4r C lIOKyMeHTat\,f rj t4
Marepl{anaMIi. HenocpeAcrBeHHo 3arparr4BaHlulLIMr.r ero npaea u cno604br, ecrll rrHoe He
npeayeMorpeHo 3aKoHoM. Henpaeolrepnuii orxag e npelocraBneHau co6paHHtrx o
ycraHoBreHHoM nopraKe ,40KyMentoe. rH60 HecBoeBpeMeHHoe npeAocraBneHr{e raKhx
iloKyMeHToB ulu uvofr uutfopuaquu B cn)'qaqx, npelycMorpeHHr,rx :ar<onou, .lu6o
rrperocraBjreHHe HenonHoi lrJrn 3aBeAoMo no)nHofi uH$opuaquu - BJreqer HaJroxerrfie Hil



AOJIXHOCIITbD( JItrII A,4\{I.IHI.ICTPATXBHOTO IIITPA(DA B PA3MEPE, ONPEAEJISEMOM KOACKCOM 06
aaMnnEsrpaT[BEbD( rrpaBoEapymeEnfi .

7-5-3. B coorse, srnr'ru c fpa.nt4ancrr.rrrr Ko4excor,r Jrr.rqa, r{e3aKoHHr,rME Mero.rlaMr,r no:rvrrr4Brrrue
rur[opuarpno, cocraB]u[orqyn cnyxe6uyro raiilry, o6rsaun noaMecrrar' ,rp""r"""r"ra
y6rrrrul, npwerrr raKat xe o6.sgauHocrr Bo3JlaftrcTcr IE na Da6otgrarog.

7-5.4. vronoenar orBercrBeggocrr, 3a HapyrxeHue He[pr.rKocHoBeHnocrrn qacrnofi xusuu ( r
ToM rMcJIe rre3aronuoe co6rapanlle I4nI4 paclpocrpareHr4e cBeAeEuft o qacrHofi xr43HH Jrllua.
cocraBJurroqero ero JrHrrHyro Enu ceMefiH),'ro rar?Hy, 6es ero comacua), nenpanoiraepurrfi
AOCTyn K Oxpanrerrroft :aror{oM KoMrr6arepnofi anlpoprr,raquu, HenpaBoMepnrrfi orxas s
npe.qocrztBJreHrarz coopanurx n ycrbnor:reunoM noprAKe AoK),r\{eHTOB 14 CBeAeHuft (ecnu aru
Aetr 4t IIpI4rrr4HI4nx BpeA [paBaM I'I 3aKoHHBrM I'IHTepecaM l-paxAar), coneprueuuble JII4TIOM c
xcrroJr6iloBaHr.reM cnoero cnyxeduofo rrojroxeHrar HaKuBbrBaercs Inrpa$ou, m,r60 luueuueu
npaBa 3aHllMarb onle4elennue 4oJrxHocrlr uru sdttur,ra.]:l,cc oupegeneuuofi AerrenbHocrbro,
.nz6o apecrolr B coorBercrBrrr{ c VK PO.

7.6. HenpaeouepHocrb aerreJrr'Hocrr opranoB rocyAapcrBeHHoit ,.racru u opraHr,3arlar no
c6opy u r4crroJr63oBaHr4ro nepcoganBHr,rx Aassrx uoxer 6brrb ycraHoB:reHa a cy4e6uou
noprll{e.


