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006 06paboTKke MepcoHANbHBIX JAaHHBIX paOOTHUKOB, 00yUYaIOUINXCS U
UX pOAMTENCH (3aKOHHBIX MPEJICTABUTEIICH )



ITonoxenue

006 00paboTKe MePCOHANTBHBIX JAHHBIX PAOOTHUKOB, O0YUAIOIINXCS U UX POIAUTEINEH
(3aKOHHBIX MPEICTABUTEIECH)

l. OO01Ie Moa0KeHus

1.1 Hacrosmee Ilomoxenue o6 o0OpabOTKe NEepCOHANBHBIX MaHHBIX (manee IlomoxkeHue)
rOCY/IapCTBEHHOTO  OIOJDKETHOTO  00meo0pa3oBaTenbHOTO  yupexkaeHuss Camapckoil oOmactu
OCHOBHOM o001eo0pazoBarenbHoi mKkojgbl Ne 17 ropoma HoBOKyHOBIIIEBCKa TOPOJICKOTO OKpyra
HoBokyii0ObimeBck Camapckoii obnactu (nanee-llkona) paspaboTaHo B COOTBETCTBHU C TpyaoBBIM
kojgekcoM Poccuiickonn ®enepauuu, Koncrtutynmenr Poccuiickonn @enepanuu, ['paxknaHckum
kojekcoM Poccuiickoit ®eneparuu, DenepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-d3 «O6
obpazoBanuu B Poccuiickoit @enepanuny, @enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-d3 «O6
uHpopmanuy, HHOOPMALMOHHBIX TEXHOJIOTUAX U O 3auuTe uHpopmanuny, denepaabHbIM 3aKOHOM
or 27.02.2006 Ne 152-®3 «O mnepcoHaibHbIX JaHHBIX», llocranoBinenuem IlpaBurenscTBa
Poccuiickoit @eneparuu ot 15.09.2008 Ne 687 « O6 yrBepxknenun Ilomoxxkenuss o0 0cOOEHHOCTSIX
00pabOTKH MEPCOHABHBIX JAaHHBIX, OCYIECTBIIIEMON 0€3 UCIIONBb30BaHMUs CPEICTB aBTOMATH3AIIUI.
[TocranoBnenue IlpaBurensctBa Poccuiickoit ®@enepannu ot 17.11.2007 Ne 781 «O6 yTBepx)aeHuu
[Tonoxenuss 006 obOecneueHNH O€30MACHOCTH TEPCOHANBHBIX MJAaHHBIX TpU HUX 00paboTKH B
MH(OPMALIMOHHBIX CHCTEMaX [MEpPCOHANbHBIX JaHHBIX», [IpaBuiamMu BHYTPEHHEro TPYAOBOTO
pacniopsnka u Ycrasa LIkobl.

1.2.Hactosimee Ilonoxkenue pa3zpaboTaHO B LENSAX OOCCHEUYECHHS 3aIlUThl IPaB U CBOOOI
pabOTHUKOB, OOYYAIOMIMXCS, WX POJMUTENCH (3aKOHHBIX TIPEICTaBUTENEH) Mpu 00pabdoTKe uX
MEePCOHANBHBIX JaHHBIX, B TOM YHCIE 3aIlIUTHl NMpPaB Ha HENPUKOCHOBEHHOCTh YACTHOW KH3HH,
JUYHYI0 M CEMEHHYI0 TalHy, W SBISETCS 3JEMEHTOM CHCTeMbl Mep, mpuHuMmaemoi [llkonoit s
3aluUThl  00pa0aThiBa€MbIX MEPCOHANBHBIX JaHHBIX OT  HECAHKIIMOHUPOBAHHOTO  JIOCTYIIA,
YHUUYTOXKEHUSI, UICKAKESHUS UITH pa3TIalieHusl.

1.3.1lens gannoro [lonoxxeHus — 3amuTa NEPCOHANBHBIX TAHHBIX pAOOTHUKOB U 00YJaIOIINXCS
U UX poauTenei (3aKOHHBIX MPEACTaBUTENCH ) OT HECAHKIIMOHHUPOBAHHOTO JJOCTYTA U Pa3TIalICHHUS.

[lepcoHanbHbIE  JaHHBIE SBIAIOTCS  KOH(PHMIEHUIUAIbHOM, CTPOro  periiaMeHTUpYyeMoi
uHpopManuen.

1.4. Tlopsnok BBona B nerictue [lonoxenus:

- Hacrosiniee [lomokeHne BCTymaeT ¢ CHIly ¢ MOMEHTA €ro yTBEP)KIAEHUS TUPEKTOPOM
IIKOJIBI M IEUCTBYET JI0 3aMEHBI €r0 HOBBIM [loJI0KEeHHEM B CBSI3M C BBIXOJIOM HOBBIX HOPMATHBHO-
MIPaBOBBIX IOKYMEHTOB (heZiepaibHOr0 YpOBHS; - Bce U3MeHeHUsl B [1ooxkeHre BHOCATCS PUKA30M.

15. PexuM KOHPUACHIMAIBHOCTA TMEPCOHATBHBIX JTAaHHBIX CHHUMAETCS B CIydasx UX
00e3NMMYMBAHKS U IO MCTEYCHHH 75 JIeT CpoKa MX XpaHEHHs, WM TMPOJJIeBacTCs Ha OCHOBAaHUU
3aKJII0YEHUs SKcnepTHON Komuccuu Llkounbl, eciii HHOE He ONPEIeNIEHO 3aKOHOM.

1.6. Bce paOOTHUKHM MIKOJBI, POTUTENN ydamuxcs (MX 3aKOHHBIC MPEICTABHTENN) JOJDKHBI
OBITh O3HAKOMJIEHBI ¢ JaHHBIM [lonoxeHnem:

= pa6OTHI/IKI/I IIxoas1 4Cpe3 O3HAKOMIJICHUC ITIOJ POCIHCH B }KypHane O3HAKOMIJICHHUSA C
HOPMAaTUBHBIMU aKTaMW;

- ponuTenu (3aKOHHBIE MPEICTaBUTENN) IpU 3anucu yyamumxcs B [lkomy.

1. OcHOBHBbIE IOHATHS U COCTaB MNEPCOHAJIBbHBIX JAHHBIX.
2.1 I[J'I}I JOCTIDKeHHMs 1Heier gaHHoro IlomoskeHus HUCTIOJIB3YIOTCA CJICAYIOIIHUE OCHOBHBLIC
TIOHATHSA .

- NEpCOHAJbHBIE JaHHble pabOoTHHMKA- J00as HMH(OpMaIUs, OTHOCAIIAACA K
OIpeIeIEHHOMY MJIH OTPeAeIsieMOMY Ha OCHOBAaHUH TaKOH HHPOpMALUU paOOTHHUKY, B TOM YHUCIIE €r0
bamunus, UM, 0T4ecTBO (IIPU HAIMYHMM), TOJ, MECAL, JaTa U MECTO POXKICHH, ajpec, ceMeiHoe
MOJI0KEHHE, COIIMANBHOE ¥ NMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBaHue, mpodeccus, JOXOAbL, Apyras

uHpopManus, HeoOXouMast pabOTOIATENIO B CBSI3U C TPYIOBBIMU OTHOLICHHUSIMU;

- IepCOHANbHBIE JTaHHBIe OOywaromerocss — MH(OpManus, Kacalollasicsi KOHKPETHOTO



oOyyarorerocsi, kotopast HeoOxomauma Illkorne B CBSI3M C OTHOIICHHSIMH, BO3HHMKAIOIIUMH MEXKIY
poauTensiMu (3aKOHHBIMH MTPeJICTaBUTEISIMU) oOyydaromero u Lkonoii;

- 00paboTKa MepCcoHANBHBIX JAHHBIX — cOOp, CHCTEMaTH3aIusl, HAKOIUICHHE, XpaHEHHE,
yrouHeHue (OOHOBJIEHUE, U3MEHEHUE), UCIOIb30BaHUE, paclpocTpaHeHue (B TOM YHCIE Iepeaayda),
o0e3nnunBanue, OJOKUPOBAHUE, YHUUTOXKEHUE MTEPCOHATBHBIX TAaHHBIX Pa0OTHUKOB LIIKObI;

- KOH(HUICHIIMATLHOCTh TMEPCOHABHBIX JAHHBIX — 00s3aTelbHOE JUIsl COOJFOICHUS
Ha3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMILA, IMOJTYYUBIICTO AOCTYII K IMEPCOHAIIbBHBIM AadHHBIM pa60THI/IKOB,
TpeOOBaHUE HE JIOMYCKaThb MX pacHpocTpaHeHus Oe3 coriacust pabOTHUKA MM WHOTO 3aKOHHOTO
OCHOBaHMUH;

— pacIpoCTpaHEHUE NEPCOHANBHBIX JaHHBIX — JACHCTBHs, HAIPABICHHBIC HA IEpeady
IIEPCOHANBHBIX JTaHHBIX PA0OTHHUKOB OIPENEICHHOMY KpPYTY JMII (IIepeaya MepCOHANBHBIX JaHHbIX )
WM Ha O3HAKOMJICHHE C IEPCOHAIBHBIMHU JaHHBIMA HEOIPAHMYEHHOI'O Kpyra JIMI, B TOM YHUCIE
0o0HapO/IOBaHWE TEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB B CpPEACTBaX MAacCOBOM HWH(OpMaIHH,
pasmenieHre B MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETSIX WM TPEIOCTABICHUE JIOCTyMa K
MEPCOHAIBHBIM JTAHHBIM PAOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOO0M;

— UCIOJIb30BAHUE MEPCOHAIBHBIX JTAHHBIX — JEWCTBUSA (OmIepalnuu) ¢ MepcoHaTbHBIMU
JAHHBIMH, COBEpPIIAEMBbIE JOJDKHOCTHBIM JuuoM Ilkosnsl B 1ensx NPUHATUA PELIICHUA WIH
COBEPIICHHS MHBIX JCHCTBHMA, MOPOKIAOINX IOPUINIECKUE MTOCIEICTBUS B OTHOIICHUH PaOOTHHUKOB
1100 MHBIM 00Pa30M 3aTPArvBaIOLINX MX IpaBa M CBOOOIBI MIIH MIPaBa U CBOOOIBI IPYTUX JIUII,

— OJIOKMPOBAHUE MEPCOHANIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue coopa,

CUCTEMAaTU3alui, HAKOIUICHHUS, HUCIOJIb30BAaHUA, PACIPOCTPAHCHUS IIEPCOHAIBHBIX JaHHBIX
paOOTHUKOB, B TOM YMCJIE€ UX NIEpeayy;

— YHUYTOKEHHE IEPCOHAIBHBIX JAHHBIX — JEHCTBHs, B pe3yjbTaTe KOTOPBIX
HEBO3MO)XHO BOCCTAHOBHUTH COJEpKAHME MEPCOHAIbHBIX JaHHBIX B HH(DOPMAIIMOHHOW CHUCTEME
NEPCOHAJBHBIX JIAaHHBIX PAOOTHUKOB WJIM B PE3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHajbHbIE
HOCHUTEIN NEPCOHAIbHBIX JIaHHBIX pPaOOTHHMKOB; — OOE3IMYMBAHME TEPCOHAIBHBIX MJAHHBIX —
NEUCTBHUS, B PE3YJIBTATE KOTOPHIX HEBO3MOXKHO OINPEIEIIUTh IPUHAIEKHOCTh IEPCOHAIIBHBIX JTAHHBIX
KOHKPETHOMY paOOTHUKY;

— OOIIEOCTYIHbIE TEepCOHAJbHBIE JIaHHbIE — TMEPCOHAJbHbIE JlaHHBIE, JIOCTYII
HEOTrpaHUUYEHHOT0 Kpyra JIMIl K KOTOPHIM INPEAOCTAaBJIECH C corylacus pabOTHHMKA MJIM Ha KOTOpHIE B
COOTBETCTBUM C (pellepalbHBIMM 3aKOHAaMU HE paclpocTpaHseTcss TpeboBaHHE COOIIOACHUS

KOH(UIEHITNATBHOCTH.
— uHpopmanus — cCBeAeHUS (COOOIICHUs, TaHHbIE) HE3aBUCUMO OT (QOpPMBI HUX
MpEeACTABICHUS; — JOKYMEHTHpOBaHHAas WHpopMmamus — 3adUKCHPOBAHHAs Ha MaTepUaTbHOM

HOCHUTCIIE NMYTEM JOKYMCHTUPOBAaHUA I/IH(l)OpMaHI/Iﬂ C PCKBU3UTAMH, IO3BOJIAIOIIMWMHA OIIPECACIINTD
TaKkylo HH(GOPMALIMIO UM €€ MaTepUaIbHbIA HOCUTEIIb.

— 3alUTa TEePCOHANBHBIX JAHHBIX — JEATEIBHOCTh YIMOIHOMOYEHHBIX JIAI[ TIO
00ECTIEYCHUIO C TIOMOIIBIO JIOKATBHOTO PETYIMPOBAHUS MOPsAKA 00paOOTKH MePCOHATBHBIX TaHHBIX U
o0OecrieueHrne OpraHU3allMOHHO-TEXHUYECKUX Mep 3alluThl HHGOpMaluu OT HENpaBOMEPHOIO
JOCTyNa, YHUYTOXXEHUS, MOAU(UUUPOBAHUSA, OJOKHUPOBAHUS, KOMUPOBAHUS, MPEAOCTaBICHMUS,
pacrpocTpaHeHHs.

2.2. B cocTaB mepcoHaIbHBIX JTAHHBIX paOOTHUKOB [1IKOIBI BXOJAT TIOKYMEHTHI, COJICPIKAIIIe
MHpOpPMAIIUIO O TACMIOPTHBIX MJaHHBIX, OOpa30BaHHWM, OTHOIICHHWM K BOWHCKOW OOS3aHHOCTH,
ceMeHHOM IMMOJIOKECHNU, MECTEC JKUTCIIbCTBA, COCTOAHUHA 3JOPOBb, a TAKKEC O MPCABIAYIHINX MECTaX UX
paboTHI.

2.3. Kommieke JOKyMEHTOB, COMPOBOXAAIONTUHN Tpoiiecc opopMIIEHUS TPYAOBBIX OTHOIIECHUH
pabotHuka B llIkose npu ero npueme, NepeBoJie U yBOJIbHEHUU.

2.3.1. Undopmarnus, npeacraBisieMas paOOTHUKOM TIPH MOCTYIIeHWH Ha padborty B Ilkoiy,
J0JDKHA UMETh JOKYMEHTalIbHYI0 Gopmy. [Ipu 3akimodeHnu TpyAaoBOro J0roBopa B COOTBETCTBUU CO
cT. 65 TpynoBoro xonekca Poccuiickoit @exepanuu IUI0, MOCTyNaolee Ha padoTy, MPeabsBIsSET
paboToxarento:



— NacrnopT WIK MHOH TOKYMEHT, yJOCTOBEPSIOIINN JIUYHOCTD;

— TPYIOBYIO KHUKKY, 32 HCKIIFOUCHHEM CIy4aeB, KOT/Ia TPYJOBOI JOTOBOP 3aKII0YACTCS
BIIEPBbIC UM PAOOTHUK MOCTYIAET HA paboOTy Ha YCIOBUSAX

COBMECTHUTENBCTBA, JIUOO TPYAOBas KHUXKKA y paOOTHMKA OTCYTCTBYET B CBSI3U C €€ yTpaToi
WIH 1O APYTUM IIPUUYUHAM;

— CTPaxoBOE CBUIECTEIILCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHMUS;

— JOKYMEHThl BOMHCKOTO y4yeTa — JUIi BOEHHOOOS3aHHBIX W JIMI, TIOAJICKAIINX
BOMHCKOMY Yy4YeTy;

— JTOKyMeHT 00 00pa3oBaHuM, O KBaTH(PUKAIKMN WIM HAIMYUU CHEIHATbHBIX 3HAHUH —
IIPU NOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO ClIeHUaIbHbIX 3HAHUN WM CIIEUAIbHON IIOJTOTOBKH;

— CBUACTENHCTBO 0 mpucBoeHnr MHH (nipu ero Hanmmumm y paboTHUKA).

— MEIMLMHCKAs  KHWXKKAa €  MEAMIMHCKAM  3aKIIOYEHHEM 00  OTCYTCTBUHU
IIPOTHBOINOKA3aHUM sl  3aHATUS KOHKPETHBIM BHUAOM JIEITEIBbHOCTH B  00pa3oBaTebHOM
YUPEXKIECHUHY;

— JTOKYMEHTHI O CYIUMOCTH.

2.3.2 Ilpu odopmnenun paborauka B Ilkomy coem. mo KaxpaMm  3amoiHSETCS
yauunupoBanHas ¢popma T-2 «JInyHast kKapTouka pabOTHHUKa», B KOTOPOW OTPAXKAIOTCS CIEIYIOLIHE
aHKETHbIE U OMorpaduyeckue 1aHHble paOOTHUKA:

— obmmue ceenenus (P.MN.0. paboTHHKA, 1aTa POKACHUSA, MECTO POXKJEHHS, TPAXKJaHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxx paboTHI, COCTOSIHHE B Opake, MaclOPTHBIC JaHHBIC),

— CBEJICHUS O BOUHCKOM YYeTe;

— JlaHHBIE O ITpHeMe Ha paboTy; B nanpHeimem B TMUHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O TIepeBOIax Ha IPYTyio padoTy;

— CBelleHUs 00 aTTeCTaINH; — CBEJICHHS O MOBBIIICHUU KBATU(UKAIHH;

— CBeJIeHUs O MPO(eCcCHOHANBHOM MepenoroToBKe;

— CBEICHUSI 0 Harpajax (MOOILIPEHHUSX ), TOUETHBIX 3BAHUSAX;

— CBEJIEHUs 00 OTITyCKax;

— CBEJICHUS O COLIMAIIbHBIX FAPAHTHUSX;

— CBEJICHUS O MECTE JKUTENbCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. Ilpu 3akiroueHUH TPYIAOBOTO JOTOBOpa M B XOJ€ TPYIOBOM AEATENbHOCTH JUIs
obecriedyeHuss rapaHTMd W KOMIEHCAlMid  paOOTHUKY,  YCTQHOBJIEHHBIX  JI€HCTBYIOIIUM
3aKOHOJATEeIbCTBOM, MOXKET BO3HMKHYTh HEOOXOAMMOCTb B MPEJOCTaBIEHUH pabOTHUKOM
JOKYMEHTOB:

- 0 BO3pacTe JIETeH;

- 0 OepeMEHHOCTH >KEHIIIUHBI,

- 00 MHBAJIMIHOCTH;

- 0 TOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOAMMOCTH YX0/1a 32 OOJIbHBIM YJIEHOM CEMbH;

- npouue.

2.3.4. Tlocne Toro, kak OyeT MPUHATO peIIeHHe O IpueMe Ha padoTy, a TaKXKe BIOCIEACTBUU
B IIpolecCe TPYAOBOM JEATENBbHOCTH, K JOKYMEHTaM, COJEpKalluM MEepCOHAJbHBIE JaHHbIC
paboTHHKA, OYyIyT OTHOCUTHCS:

- TPYZIOBOM JOTOBOP;

- JIOTIOJTHUTEJBHBIE COTJIALICHNS K TPYIOBOMY JIOTOBODY;

- IpUKa3 o mpueme Ha padory;

- IIPUKa3bl O MOOIPEHUSAX U B3bICKAHUSAX;

- MEIULMHCKUE JOKYMEHTHI; - IPUKa3bl 00 N3MEHEHHUH YCIOBUN TPYIOBOTO JI0TOBOPA;

- kapTouka yHuunupoBanHod ¢opmel  T-2, yTBepKIeHHAas IOCTAaHOBICHUEM
I'ockomcrara Poccun ot 05.01.2004 Nel;



- JIpyrue JOKYMEHTHI.

2.3.5. JIokyMeHTBI, coAepIKallie CBEICHUs, HEOOXOIUMBIE IS TIPEIOCTaBICHUSI PAaOOTHUKY

rapaHTUil ¥ KOMIIEHCAIUI, YCTAaHOBJICHHBIX JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

- JIOKYMEHTBI 0 0€peMEHHOCTH paOOTHUIIBL,

- JOKYMEHTHI O BO3pacTe MaJIOJIETHUX JETEH; - TOKYMEHTHI O MeCTe 00Y4YEHUs AETeH.

2.3.5.1. ]JIoKyMeHTBI, COJEpKallie IEPCOHAIbHBIE JaHHBIE PAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, CONPOBOXAAOIINE Tpouecc O(GOpMICHHS TPYJIOBBIX OTHOIICHWH NpU IpHEeMe Ha
paboTy, mepeBojie, YBOJbHEHHH; KOMILJIEKC MAaTepUajoB IO aHKETUPOBAHMIO, TECTUPOBAHUIO;
MPOBEJICHUIO coOeceoBaHUN C KaHIMAATOM Ha JOJKHOCTh; MOJJIMHHMKH M KOIHU MPHUKA30B IO
JMYHOMY COCTaBY; JIMUHBIC JIela U TPYAOBbIE KHWKKH paOOTHUKOB; /Iea, COAEPKaIe OCHOBAHUS K
MIpHUKa3y 0 JIUYHOMY COCTaBY; Jelia, CoAeprKallue MaTepuaibl aTTecTalluid pabOTHUKOB; CIIY>KEOHBIX
pacciieZloBaHUif; CripaBOYHO-UH(DOPMAIIMOHHBIA OaHK JAHHBIX IO MEpPCOHaNy (KapTOTEKH, KypHAaJIbl);
MO/UIMHHUKKA W KONHMU OTYETHBIX, AHAJUTHYECKHX M CIIPABOYHBIX MaTEpPHAJIOB, IIEpPEIaBaEMBIX
pykoBoactBy  IlIkombl, pYKOBOAUTENSM CTPYKTYPHBIX  MOJpPAa3AeiCHHUI; KOMUU  OTYETOB,
HaMpaBlIIEMbIX B TOCYJapCTBEHHBIE OpraHbl CTATHCTUKH, HAJIOTOBbIE WHCIEKIIMH, BBIIIECTOSIINE
OpTaHbI yIPaBICHUS U APYTHE YUPEIKIACHUS).
2.3.5.2. Jloxymenrtanus no Illkone paGoThl CTPYKTYpHBIX MOJpa3AeIeHUi (TOJ0KEHUs O

CTPYKTYPHBIX TOJpa3IeNeHHsX, JTOJKHOCTHbIE WHCTPYKIIMA PaOOTHUKOB, MPHKA3bl, PACHIOPSIKEHUS,
yKkazanus pykoBojctsa llIkoibn);

JOKYMEHTHI TI0 TUITAHUPOBAHUIO, YUETY, aHAJIM3y M OTYETHOCTH B YaCTH PAOOTHI C TIEPCOHAIOM
[IxombI.

2.4. JIoKyMEeHTBI, CO/IepIKaIlIie CBEJICHHsI, HEOOXOIUMBIE JUISl PeaTn3alui KOHCTUTYIIHOHHOTO
IpaBa Ha TOJy4eHHE OOmEero oOpa3oBaHMsA, B TOM YHCIIE 3aKIIOYCHHS JOTOBOPA C POTUTEISIMHU
(3aKOHHBIMU TPEACTABUTEISIMHU): - JOKYMEHTBI, YAOCTOBEPSIOLIMN JMYHOCTh OOyYarolerocs
(cBHIETENBCTBO O

POXJIEHUM WJIM TMAaclopT); -JOKyMEHT O TMOJIyueHHH O0pa3oBaHMs, HEOOXOIUMOTO s
MOCTYIJICHUSI B COOTBETCTBYIOIINH KJIacC (JIMYHOE JIENI0); -METUIINHCKAS
KapTa; - CBUAETENbCTBO O PETUCTPALIUH 10 MECTY JKUTENILCTBA.
2.5. JIoKyMeHTbI, cozieprKalllie CBeICHUs, HEOOXOUMBbIE /IS IPEAOCTaBIeHU 00yJaromemMycs
rapaHTUi ¥ KOMIEHCAlU, yCTaHOBJICHHBIX AEHCTBYIOLUIUM 3aKOHOIATEILCTBOM:

- IOKYMEHTHI O COCTaBE CEMbH;

-TOKYMEHTHI O COCTOSIHUW 3/I0pOBBS (CBEIEHHUS 00 MHBAJIUIHOCTH, O HAIMYAU XPOHHUECKHUX
3a00JIeBaHUH U T.I1.);

-TOKYMEHTHI, TIOJTBEPKIAIONINE TPABO Ha JONOJHHUTEIbHBIE TapaHTUU W KOMIIEHCALUHU 10
OTIpeJIeIEHHBIM OCHOBAHUSIM, ITPETyCMOTPEHHBIM

3aKOHO/ATEIbCTBOM (POAUTETU-UHBAIN/IbI, HEMIOJIHAS CEMbs, peOEHOK-CUPOTa U T.I1.)

I11.  Co6op, 06padoTka u 3a1MTA NEPCOHATBHBIX JAHHBIX PA00THHKA

3.1 [Nopsaok moydeHus: NePCOHATbHBIX JAHHBIX.

3.1.1. Bce mnepconanmbHbIC jJdaHHBIE paboTHHKA IIIKOIBI CleayeT MoJydaTh Y HEro camMoro.
Ecmu mepcoHanbHbIEe NaHHBIE Pa0OTHUKA, BO3MOXKHO, TONYYHUTH TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHHK JTOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HETO JOJKHO OBITh MOJY4E€HO MUCHbMEHHOE
cornacue. JlomkHOCTHOE nMIO padoTofarenss IOHKHO cooOmuTh paboTHuky Ilkonmel o menmsx,
MPEeIoIaraeMbIX UICTOYHUKAX U CIIOCO0aX IMOyYeHHs MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJUIekKAIUX TIOJIYYeHHIO TEePCOHANBHBIX JAaHHBIX M TIOCIEACTBUSAX OTKaza pabOTHUKA JaTh
MUCHMEHHOE COTJIaCHe Ha MX MOy4YeHHeE.

3.1.2. PabGoronatens He MMeeT NIpaBa MOIy4aTh M 0OpabaThIBaTh MEPCOHAIBHBIC JAaHHBIC
pabotHuka Illkonasl 0 ero pacoBol, HANMOHAIBHOW NPHUHAUICKHOCTH, MOJUTHYECKHUX B3TIISIAX,
PETUTHO3HBIX MU (HIOCOPCKUX YOSIKICHUAX, COCTOSHUM 30POBbsl, HHTUMHOM >KM3HU. B ciydasx,
HETOCPEJICTBEHHO CBA3aHHBIX C BONPOCAMU TPYIOBBIX OTHOIICHWH, B COOTBETCTBUU CO CT. 24
Koncrurynun Poccuiickoit denepanun paboToarensb BIpaBe MoyydyaTb U 00paOaThIBaTh JaHHBIE O
YaCTHOW JKM3HM pPAOOTHUKA TOJBKO C €ro mHCbMEHHOro cormnacusi. OOpaboTka yKa3aHHBIX



MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB paboTomaTeNIeM BO3MOXKHA TOJBKO C UX corjacus Jubo 0e3 ux
COTJIACHsI B CIIEAYIOLINX CIIydasix:

— MEePCOHANIbHBIC TAHHBIC SBIISIOTCS OOIIEOCTYTHBIMHU;

— MEPCOHAJIBHBIC JAHHBIC OTHOCATCS K COCTOSIHUIO 3JI0POBbsSI pa0OOTHUKA U HX 00paboTKa
HeoO0XoauMa JUIsl 3allUThl €r0 JKM3HH, 370POBbS WJIM HHBIX JKU3HEHHO Ba)XKHBIX HHTEPECOB JIMOO
KU3HH, 3[0POBbS WJIM HMHBIX JKU3HEHHO BA)KHBIX HHTEPECOB NPYTUX JIMII U IOJYYECHHE COTJIACHUS
pabOTHHKA HEBO3MOIKHO;

— mo  TpeOOBAaHUIO  TOJIHOMOYHBIX  TOCYAAPCTBEHHBIX  OpPraHoB B  CIydYasXx,
MPEyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

3.1.3 PaGoronarenp BnpaBe oOpabaThiBaTh MEpCOHAIbHBIC TaHHBIC PAOOTHUKOB TOJBKO C HUX
MUCHMEHHOTO COTJIACHS.

3.1.4. TlucebmenHoe coryiacue pabOTHHKAa Ha OOpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JIOJDKHO BKITIOYATH B CEOSI:

— dbamMunio, UM, OTYECTBO, aJpec CyObeKTa MepCOHANbHBIX JaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YIAOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJCHUS O JaTe BbIJAuM YKa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €T0 OPraHe;

— HauMeHOBaHHE ((aMWINIO, UMsS, OTYECTBO) U aJpec OIeparopa, IOIydaroliero
coryiacue cyObeKTa MepCOHANbHBIX JaHHBIX;

— 1enb 00pabOTKH NMEePCOHATBHBIX IaHHBIX;

— NepevYeHb MEePCOHATIBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAeTCs Corjlache CyOBeKTa
MIEPCOHANBHBIX TAHHBIX;

- IEpCUYCHDb IICfICTBHfI C NCPCOHAJIILHBIMU JaHHBIMH, HAa COBCPIICHHUC KOTOPBIX JAaCTCsA
coryiacue, oOIee ONMCAHHWE WCIOIb3YEMBIX OIEePaTOPOM CIIOCOOOB 0OOpabOTKH TEPCOHATBHBIX
JTAHHBIX;

— CPOK, B TEYEHHE KOTOPOro JAEUCTBYET COIacue, a Takke MOpsAAoK ero or3bia. dopma
3asBIICHHUSI O COTJIACHM Pa0OTHUKA Ha OOpabOTKy MEpPCOHAIBHBIX IAHHBIX CM. B IPHJIOXKEHHH | K
Hacrosuiemy llonoxenuto.

3.1.5. Coranacue padoTHUKA He TPpedyeTcs B CJIeAYIOIIHX CIYYasX:

1) 00paboTKa TEepPCOHATBHBIX JAaHHBIX OCYHIECTBISIETCS HAa OCHOBaHHMH 1PyHOBOTO
Kozaekca PO unu nHoro ¢enepanbHOro 3aK0Ha, yCTaHABIMBAIOIIETO €€ 1Ielb,

YCIIOBHS IOJyYEHHs] MEPCOHAIBHBIX JaHHBIX U KPYr CYOBEKTOB, NEPCOHAJbHBIC JaHHBIE
KOTOPBIX MoJyIekaT 00paboTKe, a TaKkKe OMpeAEAIOIIero NOTHOMOYHs paboToaaTeNs;

2) 00pa0oTKa MepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS B LIENSAX MCHOJHEHUS TPYAOBOIO
JI0TOBOPA;
3) 00pa0oTKa NEepCOHANBHBIX JAaHHBIX OCYIIECTBISETCA ISl CTATUCTUYECKUX WM HHBIX

HAyYHBIX IeJIel TIPH YCIIOBUH 00513aTEIbHOTO 00S3TUIHBAHUS

MEPCOHAIBHBIX JTaHHBIX;

4) 00paboTKa MepPCOHANBHBIX JAHHBIX HEOOXOJWMa JUIS 3alWTHl KU3HU, 3JJOPOBBS WIIH
WHBIX )KH3HECHHO BaXXHBIX HHTEPECOB PA0OTHHKA, €CITH IMTOJTYICHHE €T0 COTJIACUS HEBO3MOXKHO.

3.2. llopsiiok 00padoOTKHU, Mepeaadyu U XPAHEHUS MEPCOHAIBHBIX TAHHBIX.

3.2.1. Pabotauk Ilkombl mpemocTaBiseT cnenuanucty mo kaapam IIkomsl qocToBEpHBIE
ceeaenust o cebe. Creruamuct no kaapam IlIkonmbsl mpoBepsieT HOCTOBEPHOCTH CBEIEHU, CBepss
JaHHbBIE, MPEAOCTaBICHHBIE pAOOTHUKOM, C UMEIOIIUMUCS y paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBUU cO CT. 86, 1. 14 TpynoBoro Koaekca Poccuiickoit deneparinu B 1ensax
obecrniedyeHus MpaB M CcBOOON dYenmoBeka W TpaxknanuHa aupekrop llkonsr (PabGoromatens) u ero
MPECTaBUTENN TIpU 00pabOTKe MEePCOHATBHBIX JAaHHBIX PAOOTHHUKA JTOJKHBI COOIIOAATH CIICAYIOIINE
obmrre TpeboBaHUs:

3.2.3. O6paboTKa NEPCOHATBHBIX TAHHBIX MOYKET OCYIIECTBIATHCA UCKITIOYUTEIIBHO B IEJISIX
obecrniedeHus cOOIOICHUSI 3aKOHOB U HHBIX HOPMATHUBHBIX MPABOBLIX aKTOB, COJICHCTBUS pabOTHUKAM
B TPYIOYCTPOMCTBE, OOYUYEHHH W TPOJBIKCHHH IO CIIyk0e, oOecreueHus] JTUIHOU Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUeCTBA BBIMOJIHAEMON pabOThl U 0OecredeHHs] COXPaHHOCTU



HMMYILECTBA.

3.2.2.2. Tlpu omnpeneneHun oObeMa U COJEp)KaHHSA, 00pabaTHIBAEMBIX IMEPCOHATBHBIX
naHHbIX PabGoTtomarens mpomkeH pykoBojcTBoBaThes Konctutynment Poccmiickoit denepanuu,
TpynoBeiM kosiekcom Poccuiickoit denepaliuu u HHBIMU deepaIbHBIMUA 3aKOHAMM.

3.2.2.3. Tlpu npuHATHN PEIICHUM, 3aTparuBalOIUX MHTEpEChl paboTHUKA, PaboTtomarens He
HMMeEeT IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX Pa0OTHUKA, MOJYYEHHBIX HCKIIIOUUTEIBHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHOU 00pabOTKU WIIH AJIEKTPOHHOTO MOJIYYEHHUSI.

3.2.2.4. 3amuTa nepCcoOHAbHBIX TAaHHBIX pA0OTHHUKA OT HETPABOMEPHOTO MX

MCIIOJIb30BaHUs WM YTpaThl oOecnieunBaeTcs Paboromarenem 3a cueT ero CpeiacTB B MOPSIKE,

YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

3.2.2.5. PaObOTHUKM M WX TPEACTABUTEIM AOJKHBI OBITh O3HAKOMJIEHBI IOJI PACIHCKY C
nokymentamu  llIkonpl, ycTaHaBIMBAIOIIMMU TOPSAOK OOpPaOOTKM MMEPCOHANbHBIX JAAHHBIX
pabOTHHKOB, a TaKXe 00 UX MpaBax U 00S13aHHOCTAX B 3TOH 00JIaCTH.

3.2.2.6 Bo Bcex ciydasix 0TKa3 pabOTHHKA OT CBOMX IPaB HAa COXPAaHEHUE U 3aIUTYy TaHbI
HeJeHCTBUTENCH.

IV. C6op, 06padoTka 1 3a1MTa NEPCOHATBHBIX TAHHBIX 00yYAIOIIET0CST

4.1 TlopsAoK MOTy4YeHUS IEPCOHATbHBIX TAHHBIX.

4.1.1. Bce nepcoHalibHbIe JaHHbIE HECOBEPIICHHOIETHET0 00y4YaroIIerocs 10 MOJIy4YeHUs UM
OCHOBHOTO 00mmero oOpa3oBaHHS MOXXHO TIOJIy4aTh TOJNBKO Y €ro poauTeNield (3aKOHHBIX
npeacraBuTenell). Ecnu mepcoHaNbHBIE JaHHBIE OOYYaromierocsi BO3MOXKHO TOJNYYUTh TOJBKO Y
TPETbe CTOPOHBI, TO PpOJAUTENH (3aKOHHBIC TMPEACTABUTENN) OOYYaIOUIErocss IOJKHBI ObITh
yBeOMJICHBI 00 3TOM 3apaHee. OT HUX JO/DKHO OBITh IOJIYY€HO IMHCHMEHHOE COTJIAlllCeHuE Ha
MOJIyYCHUE TEPCOHAIBHBIX JAHHBIX OT TPEThel CTOPOHBL. PomuTenn (3aKOHHBIE MPEICTABUTEIIN)
oOyJaromerocss JOJKHBI ObITh MPOMH(YOPMHUPOBAHBI O IENAX, MPEANOoJaraeMblX HCTOYHUKAX U
Croco0ax TONyYeHUs] TEPCOHAIBHBIX JTaHHBIX, a TAKXKe O XapakTepe IOICKAIUX TOTYyICHUIO
MEPCOHANBHBIX JJAHHBIX H IMOCJICCTBUSAX OTKAa3a JaTh MMCHBMEHHOE COTJIacHe HA WX MOTyYCHHUE.

4.1.2 Bce nepcoHalbHbBIE JaHHBIE HECOBEPIIEHHOJIETHETO 00YYarOIIerocs mocje MoTydeHUs
UM OCHOBHOTO OOIIEro 0Opa3oBaHHs WU COBEPIIEHHOJETHETO OO0YYaroIIerocs MOXHO MOTy4arh
TOJILKO y Hero camoro. Ecnu mepcoHanbHbIE JaHHBIE TaKOTO OOYYaroMIerocsi BO3MOXKHO MOJTYYHTh
TOJIBKO Y TPEeThbel CTOPOHBI, OH JOJDKEH OBITh yBeAOMJIEH 00 3ToM 3apaHee. OT HEro JOKHO OBITh
MOJIy4€HO MHUCHMEHHOE COTJache Ha MOJy4YeHHE MePCOHANBHBIX JaHHBIX OT TpeThell cTOpoHbI. Takoii
oOyuaronuiicss J0HKEeH OBITh MPOMH(OPMHUPOBAH O HENSIX, MPEANoaraéMbIX UCTOYHHUKAX JAHHBIX, a
TaKXKe 0 XapaKTepe MOJUICKAIINX IMOTYICHHUI0 TIEPCOHABHBIX JTAHHBIX W MOCIEACTBUSAX OTKa3a JaTh
MMCBMEHHOE COTJIAaCHEe Ha UX IMOJIyYeHHE.

41.3. B coorBerctBun c¢ Koucrutynumeit Poccuiickoii @enepanmu Illkona BmpaBe
OCYIIECTBIATH COOp, TMepeaaudy, YHHUTOXKEHUE, XpaHEHHe, UCIOIb30BaHUE WHPOpMAIUU O
MOJINTUYECKUX, PEIUTHO3HBIX, APYTUX VOEXJICHWHA YacTHOW JKM3HHM, a Takke WH(opMmammu,
Hapylmiammed TailHy Mepenuckd, Tele(OHHBIX MEPEeroBOPOB, MOYTOBBIX, TeNEeTrpadHBIX M HHBIX
cooOmIeHni O00yJaromerocss ¢ ero MNHCHbMEHHOTO coryacus (coriacus poJauTeNnei (3aKOHHBIX
Mpe/ICTaBUTeNel) HECOBEPUICHHOJIETHET0 OO0y4aromlerocsi A0 IMOJIy4€HHS UM OCHOBHOIO OOILEro
obpaszoBanusi), popma ompenensercs denepanbHbM 3aKOHOM «O 3alIUTe MEPCOHATBHBIX JTAHHBIX)
WJIM Ha OCHOBAaHUU CYJ€OHOTO pelieHus.

4.1.4. Corpyaauku IIkomnpl, UMEIOIIHE TOCTYN K MEPCOHATBHBIM JAaHHBIM OOYYarOIIUXCH,
00s3aHBl TPUHUMATh HEOOXOIUMBIE OpPTraHU3AlMOHHBIE W TEXHUYECKHE MEphl s  3allUThI
MEPCOHANBHBIX JAHHBIX OT HEMPAaBOMEPHOTO WU CIYyYailHOTO JOCTyNa K HHUM, YHUYTOXXCHHS,
MoaudumMpoBanusi, OJOKHPOBAHUS, KOMHPOBAHMS, PACHPOCTPAHEHHUS, a TaKXKe OT HHBIX
HENPAaBOMEPHBIX JACHCTBUI B OTHOIIEHUH JaHHOH WH(pOpMAIIHH.

4.1.5. Paborauku IlIkombl, UMeOMKE TOCTYI K MEPCOHATBHBIM JAHHBIM, MPHU IMOJb30BAHUN
JIOCTynmIoM B ceTh VIHTepHeT 00si3aHbl NPUHUMATh MAaKCHUMallbHble MeEpbl 10 OO0ECIeueHUIo
0€301acHOCTH:

- UCTOJb30BaTh  AHTUBHPYCHOE MpOrpaMMHOE  obecrieueHue (¢ peryiasipHbIM



OOHOBJICHHEM BUPYCOB);

- HE JOMycKaTh padoTaTh Ha CBOE AaBTOMATU3MPOBAHHOE paboyee MeCcTO JHI], He
HMEIOIIUX TpaBa JI0CTyNa K JaHHBIM;

- HE OCTaBJIATh HE 3a0JJOKUPOBAHHBIM CBOI KOMITBIOTEP B HEpabouee BpeMs;

- CBOECBPEMEHHO COO0IIATh JTA00paHTy KOMITBIOTEPHOTO KJlacca O Cirydasix cOost B pabote
CeTH, MapOoJIbHON UACHTU(UKALIUH U T.1.

V. Ilepenaua u xpaHeHue NePCOHATbHBIX JaHHBIX

5.1. Ilpu mepenavye mepcOHANBHBIX JAaHHBIX pabdoTHHMKA PaboTonmarenbs MOJDKEH COONMIOAATh
clenyolre TpeOoBaHus:

5.1.1. He coobmarh nepcoHaabHbIC JaHHBIC PAOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO
coryacusi pabOTHHKA, 32 UCKIIOUEHHEM CIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LEJSIX MPEXyNpexaCHUs
YI'PO3bI )KU3HU U 30POBbI0 PAOOTHUKA, a TAK)XKE B CIIydasiX, yCTAHOBJICHHBIX (eIepaIbHBIM 3aKOHOM.

5.1.2. He cooOmarhk mepcoHadbHBIC TaHHBIE PAOOTHHKA B KOMMEPYECKHX IEIsIX 0e3 ero
UCbMEHHOro cornacusa. O6paboTka NEpPCOHAIBHBIX JAaHHBIX PAOOTHUKOB B IIEJIAX IPOJBUKCHUS
TOBapoB, PaldOT, YCIyI Ha pBIHKE IIyT€M OCYIIECTBIIEHUS MPSMBIX KOHTAKTOB C MOTEHIUAJIbHBIM
MOTPeOUTENIEM C IOMOIIBIO CPEACTB CBSI3U JOIMYCKACTCS TOJIBKO C €0 MPEIBAPUTEIHHOTO COTIIACHSI.

5.1.3. lIpenynpenuTs TUIl, MOTYYHBIIUX MMEPCOHATIBHBIC TaHHBIE PAOOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh HMCIOJB30BAHbI JIMIIb B IEJSAX, JJIS KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
9TUX JIMI MOATBEPXKAECHUS TOr0, YTO 3TO MpPaBHIIO coOitozeHo. JIuma, mosyduBIIne MEPCOHAIbHBIE
JMaHHBIE PAaOOTHHKA, O0SI3aHBI COOJIOJATH PEXKUM CEKpeTHOCTH (KOH(UICHIMAIbHOCTH). JlaHHOe
[TonoxxeHne He pacmpocTpaHseTcs Ha OOMEH MEPCOHAIBHBIMU JaHHBIMU PAOOTHUKOB B IOPSJIKE,
YCTaHOBJICHHOM (eZiepaibHbIMU 3aKOHAMHU.

5.1.4. OcymecTBIATh Nepeaady MepcoHaIbHbIX AAaHHBIX paOOTHUKOB B mpenenax Llkonbr B
COOTBETCTBHUHM € HacToAuM [lonoxeHuem.

5.1.5. Pa3zpemath 10CTyn K MEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CHEIHAIbHO
YIOJHOMOYEHHBIM JIMLIaM, IPU 3TOM YKa3aHHbIE JIMLA JODKHBI UMETh MPaBO MOJIy4yaTh TOJIBKO T€
MepCOHANbHbIE TaHHbIE Pa0OTHUKA, KOTOPbIE HEOOXOUMBI JJIs1 BBIITOJHEHHSI KOHKPETHOW (PyHKIIHU.

5.1.6. He 3anpamuBaTh WHOOPMAIHIO O COCTOSHUH 3JI0POBbS pa0OTHUKA, 32 MCKIIFOUCHUEM
T€X CBEJCHUM, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTHU BBITIOJHEHHS] paOOTHUKOM TPYJOBOU
GyHKIUH.

5.1.7. IlepenaBaTh mepcoHalbHbIE JaHHblE pAOOTHUKA IMPEACTABUTEISIM DPAOOTHUKOB B
MOpsIAKE, YCTAaHOBJIEHHOM TpynoBeIM koaekcoMm Poccuiickoit ®@enepanuu, M OrpaHUYMBATH IOTY
MH(OPMALIMIO TOJBKO TEMHU IE€PCOHAIBHBIMU JAHHBIMU pPa0OTHHKA, KOTOPbIE HEOOXOIMMBI MJIs
BBINOJIHEHUS YKa3aHHBIMU MPEACTABUTEIAMH UX (DYHKIUH.

5.2. XpaHeHne U HCIIOJIb30BaHHE NIEPCOHATBHBIX JJAHHBIX PA0OTHUKOB!

5.2.1. TlepconanbHble IaHHBIE pAOOTHUKOB XpaHATCSA Ha OyMaKHBIX HOCHTEISX, B
nomemieHusx [lkonsr B mkadax u ceiidax. JInunsie gena u kapTouku T-2 yBOJIEHHBIX paOOTHUKOB 110
HCTEUEHHUs TEKYILEro KaJeHAapHOoro rojia XpaHsrcs B celide, a 3aTem nepenarotcs B apxus 11Ikonbr.

5.2.2.TlepconanbHble TaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYESHBI, TPOXOANUTH JAITbHEHIIYIO
00paboTKy U MepeaBaThCs Ha XpaHEHNE Kak Ha OyMa)kKHBIX HOCUTENISIX, TaK U B 3JIEKTPOHHOM BHJIE —
JIOKAIBHOM KOMITBIOTEPHOM CE€TH M KOMIBIOTEPHBIX Mporpamm «Jlupektop» u «1C: 3apmnara u
KaJIpbI».

5.2.3. [Ipu nony4eHnn MEepCOHANBHBIX JTaHHBIX HE OT pabOTHHKA (32 HCKIIIOUYCHHEM CITydaces,
€ClIi TepCOHaJbHbIE JaHHbIE ObUIM MpEeOoCTaBiIeHbl pabOTOJATeN0 HAa OCHOBaHUU (elepaibHOro
3aKOHAa WJIM €CJIM TEepCOHANbHBIE JaHHbIE SBIAIOTCS OOIIEAOCTYIHBIMHM) paboToAaTenahb 10 Hayaia
00pabOTKM TakuX TMEpPCOHANBHBIX JAHHBIX O00s3aH TMPEAOCTaBUTh PAOOTHUKY CIEIYIOIIYIO
uHpopMalMIo: — HauMeHoBaHHE ((amunus, wuMs, OTYECTBO) M aJpec omepaTopa HIM €ro
NPECTaBUTENSA; — IeNib 00paOOTKM TEepCOHANbHBIX JAHHBIX M €€ IPaBOBOE OCHOBaHHE; —
Ipe/roaaraeMple IMoJIb30BaTeNd NEPCOHANBHBIX JaHHBIX; YCTaHOBJICHHbIE HacToAmMM DeaepanbHbIM
3aKOHOM IpaBa CyObEKTa MEePCOHAIBHBIX TaHHBIX.

5.2.4 KoHKpeTHBIE OOS3aHHOCTH 110 BEIACHUIO, XPAaHCHHUIO JIMYHBIX JIeT pPaOOTHUKOB,
3aIl0JIHEHUIO, XPAaHEHHUIO U BbIIa4Ye TPYAOBBIX KHIKEK, MHBIX



JOKYMEHTOB, OTPaXKAaIOIIHUX MEePCOHANbHbBIC JaHHbIE PAOOTHUKOB, B TOM YHCIE MO XPAHEHUIO
JIMYHBIX JIEJT YBOJIEHHBIX paOOTHUKOB, BO3JIAralOTCs HA CEKpeTaps MIKOJIBI.

5.25. B oOTHOmEHUHM HEKOTOPBIX JOKYMEHTOB JCHCTBYIOUIMM 3aKOHOJATEIHCTBOM
Poccuiickoit @denepanuu MOryT ObITh YCTaHOBIJIEHBI MHBIE TPEOOBaHMSI XPAHEHUS, YEM IPEYCMOTPEHO
HactoamuM  IlomoxxenneM. B Takux ciydasx ciegyeT  pyKOBOACTBOBATHCA — IPaBUJIAMM,
YCTaHOBJICHHBIMU COOTBETCTBYIOIIMM HOPMATUBHBIM aKTOM.

5.2.6. IlepcoHanbHble naHHbIE PaOOTHUKOB, XPaHSIIUECS B 3JIEKTPOHHOM BHJE, MOJIEXKAT
3alMTE NPOrpaMMHBIMU cpeacTBaMu. K HUM OTHOCATCS pasrpaHUyYEHus IIpaB JOCTyla K
AJIEKTPOHHBIM ~pecypcaM, NapojibHas WACHTHU(PHKAIMA [OJb30BaTEICH AJIEKTPOHHOW CHCTEMBI
JOKYMEHTO000pOTa U HapoJibHas WJIEHTU(UKaLUs IOoJb30BaTeNel IpU BXOAE B MHPOPMALHMOHHYIO
cucremy. [lon pasrpanndeHremM mpaB JOCTyIa MOJPAa3yMEBACTCS OpraHU3aIMs 10CTyNna pabOTHHUKOB
IIKOJIBl TOJIBKO K TOMY CETMEHTY WH(pOpMalMu, KOTOPHIA HEOOXOIUM [UIS BBIOJHEHHS CBOHMX
clly’)keOHbIX o0s13aHHOCTEeH. KakaoMy paOGOTHHKY IIKOJIBI, UMEIOLIEMY JIOCTYIl K 3JEKTPOHHOH 0a3e
[IEPCOHANBHBIX JIaHHBIX, HA3HA4YaeTCsd €ro WHJIWBUIYaJIbHBIA JIOTMH JUIsI BXOJa B CUCTEMY H
YHUKaJIbHBIA 1apojib, H3BECTHBI TOJBKO CaMOMYy MOJb30BaTeNt0. PaboTHuKaM 3ampeuiaercs
pasmiamarh yHUKaJIbHbIE IAPOJIM Ul BXOJIa B CUCTEMY.

5.3. XpaHeHHe U UCII0JIb30BaHHE NEPCOHATBHBIX JaHHBIX 00yUYarOIIUXCs

5.3.1. IlepcoHanbHble AaHHBIE OOYYAIOLIErOCs OTPAXKAIOTCS B €ro JMYHOM Jiele, KOTOpoe
3aMoyHseTcs Mocie U3aHusd npukasa o ero 3auucieHuu B lllkomy. JIuunble nena oOywarouiuxcs B
an(aBUTHOM TIOpsinKEe (OPMHUPYIOTCS B TaKax KJIacCOB, KOTOPBIE XpaHSATCS B CHEIHAIBHO
000pyMOBaHHBIX MIKadax.

5.4. Tlpu mepemaue mnepcOHANBHBIX MaHHBIX oOywaromerocs Illkoma momkHa cobmomaTh
CIIeAYIOIINE TPEOOBAHMS:

5.4.1. He coobmarth nepcoHaNbHbIE JaHHBIE 00YUYalOIIerocs B KOMMEPUYECKHUX IesiX 0e3 ero
MIMCBMEHHOTO COTJIacusl.

5.4.2. TlpenynpeanuTs JHII, MOJYYAIOMINX NEPCOHATBHBIE JaHHBIE 00YJaIOMIEeT0Cs, O TOM, YTO
9TH JIaHHBIE MOTYT OBITh UCIIOJI30BAHBI JIUIIb B LIEJAX, VISl KOTOPBIX OHU COOOIIECHBI.

5.4.3. OcymecTBIsATh Iepeaady MepcoOHaIbHBIX JaHHBIX B npeaenax LIKombl B cOOTBETCTBUI
¢ HacrosmuM [lonoxeHneM.

VI. docTyn K mepcoHAIbLHBIM JAHHBIM PAGOTHHKOB 1 00y4al0 X CSI
[IpaBo mocTyna K mepcoHATbHBIM JaHHBIM paO0oTHUKOB [1IK0IBI UMETOT:
— JIUPEKTOP;

— CHEIUATUCT 1O KajapaM (orepaTop);

— 3aMmectuTenb gupekropa no AXY (B 00bEMe TOKyMEHTOB, COIPOBOXKIAIOLINX MTPOLECC
oQopMIIeHHs TPYAOBBIX OTHOIICHUHN MpU MpUEMe Ha padoTy, MepeBojie, YBOJIbHEHUN; MAaTEpHUAIOB TI0
AHKETHUPOBAHUIO, TECTUPOBAHHUIO, TPOBEICHUIO

co0eceloBaHUN C KaHAWAATOM Ha JOJKHOCTh; JOKYMEHTOB, SIBJSIONIMXCS TOJIMHHUKAMH U
KOMUSMHU TPHUKA30B IO JHYHOMY COCTaBY; JUYHBIX AN W TPYIAOBBIX KHUKEK PaOOTHUKOB; eI,
coJiep KaliX OCHOBAHUS K MPUKA3aM I10 JJUIHOMY COCTaBY; 1€, COACPKAIUX MaTEPUAIIbl aTTECTAIIUN
pPabOTHHUKOB; TOKYMEHTOB CITY)KEOHBIX paccielOBaHU).

— COTPYIHUKHU OyXTalaTepuH,

— 3amectutenu naupektopa mo YBP, BXJ (xaxnapiii w3 3amecTUTesei, SIBISSICH
PYKOBOJHTENIEM COOTBETCTBYIOIIMX CTPYKTYPHBIX TIOJpa3JeieHUl / KOHKPETHBIX HaIpaBlIeHUN
MIPOU3BOJICTBEHHON MEATETLHOCTH, UMEET IOCTYIl K IMEePCOHAIBHBIM JaHHBIM PaOOTHUKOB CBOETO
CTPYKTYPHOTO TIOJIpa3/IeJICHUs / HallpaBJIEHUS TPOU3BOCTBEHHOM JCSITEIIBHOCTH).

6.2 Pa6oTHuk Illkoab1 HMeeT MpaBo:

. ITonmyyaTs DOCTYII K CBOMM IIEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE C HUMU, BKIKOYas
paBo Ha OE3BO3ME3IHOE IOJIyuYeHHE KOMUN Jr000# 3amucu, coleprkaimleil mepcoHalbHbIe JaHHbIC
paboTHHKA.

. TpeboBats or PaboTonarenst yrouHeHUs, UCKIIOUEHUS] WM UCIPABJICHUS HEIOJHBIX,

HCBCPHEIX, YCTapeBIINX, HCAOCTOBCPHBIX, HC3aKOHHO IIOJYYCHHBIX HJIM HC  ABJIAIOIINX



HeoO0XxoauMbIMU 17151 PaGoToaTens mepcoHanbHbIX JaHHBIX.

. [Tonyyats ot Paboromatenss — cBeaeHHS O JIMIAX, KOTOPbIE HMEIOT JOCTYI K
MIEPCOHANBHBIM JIAHHBIM HJIM KOTOPBIM MOKET ObITh MPEOCTaBICH TaKOU JOCTYII;

o nepevyeHb 00padaTbIBaeMbIX EPCOHATBHBIX JaHHBIX U UICTOUYHUK UX MOTY4EHUS;

o CpPOKM O00pabOTKM TNEpPCOHAIBHBIX JaHHBIX, B TOM YHCJIE€ CPOKM HUX XpaHEHHUS; —
CBEIEHUS O TOM, KaKH€ IOPUAWYECKHE IOCIECACTBUS IS CyObEeKTa MEPCOHAIBHBIX JTAHHBIX MOXKET
MOBJICYH 32 CO00I 00pabOTKA €ro MePCOHATBHBIX TaHHBIX.

» TpeboBaTh wu3BemieHUss PaboronmateneM BceX JIMI, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEPHBIC WJIM HETOJHBIC MEePCOHABHBIC JaHHBIE, 000 BCEX MPOW3BEACHHBIX B HHUX HCKIIOYEHUSX,
WCTIPABJICHUSAX WIN JOTIOTHEHUSX.

O06>xaioBaTh B yIOJIHOMOYEHHBIN OPraH I10 3aIUTe MPaB CyObEKTOB

NEPCOHATBHBIX JAHHBIX WU B CYI€OHOM MOPSIIKE HEPAaBOMEPHbIE NEHCTBUS WK Oe3/1eHCTBHS
PaGoronarens mpu oOpabOTKe ¥ 3aIIUTE €T0 MEPCOHATBHBIX TaHHBIX.

KonupoBate u 1enaTh BHIMTUCKU MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA

paspemniaercsi UCKIIYUTENBHO B CIYKEOHBIX LEIIX ¢ MUCbMEHHOro pasperieHust J[upexropa
[IxombI.

6.4. Ilepenaua wHopMauuu TpeThbell CTOPOHE BO3MOXKHA TOJbKO NMPH NUCbMEHHOM
corjiacuu paGOTHUKOB.

6.5. Jloctym K TmepCOHaJIbHBIM JIaHHBIM OOYyYalONIMXCS ¥ WX pPOAMTENeH (3aKOHHBIX
MpeCcTaBUTENei) 63 MOTy4YeHUS CIIeUAIBHOTO PAa3peIeHUs] UMEIOT:

- JTUPEKTOP LIKOJIbI;

- 3aMECTHTENb PYKOBOJUTENS 00pa30BATEIBHOTO YUPESIKICHNUS;

- COILTMAJIFHBIN I1E€1aror;

- CeKpeTaphb

- OTBETCTBEHHBIH 32 TUTAHUE,

- KJIACCHBIE PYKOBOIUTENW (TONBKO K TEPCOHAIBHBIM JAaHHBIM OOYYAIOUIMXCS |
poauTesnel (3aKOHHBIX MpeACTaBUTENeH) CBOETro Kiacca).

6.6 Ilo mucbMeHHOMY 3arpocy, Ha OCHOBAHUU INpHKa3a aupekropa Ilkossl, K mepcoHaIbHBIM
JAaHHBIM PaOOTHUKOB U 00YYarOIINUXCSI MOTYT OBITh JJOIYIIEHBI JIUIIA B IPeesiaX CBOCH KOMIIETEHIIUH.

K umcny maccoBbIX MOTpeOWTENEH TEpPCOHAIBHBIX JAaHHBIX BHE IIKOJIBI MOXKHO OTHECTH
rOCYyJJapCTBEHHbIE U HETOCY1apCTBEHHbIE (PYHKIIMOHATIbHbIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIIUH;

- MIPaBOOXPAaHUTEIHHBIE OPTaHbl;

- OpTaHbI CTATUCTHKH; - CTPAXOBBIE areHTCTBA;

- BOCHKOMATBHI; - OpPraHbl COLIMATBHOTO CTPAXOBAHUS;

- NIEHCHOHHBIE (OH/IBI; - TTOApA3/IeIeHIS] MyHUIIUTIATBHBIX OPTAaHOB YITPABIICHHS.

6.8. [pyrue opranmsauuu. CBeneHus O paboTarolmieM COTPYAHUKE MM yXKe YBOJEHHOM,
oOyyaromemMcsi y4yeHMKe WJIM 3aKOHYMBIIEM OO0y4YeHHE MOTryT OBbITh IPEIOCTaBJIECHbl JPYroi
OpraHu3ali TOJBKO C MUCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aldd C TMPHJIOKEHHEM KOIUHU
3asBleHUs paOOTHHKA, OOYYarolIerocss MM 3aKkOHYMBIIEro oOydeHue. OTBeThl Ha NHCbMEHHBIE
3aMpoChl IPYTUX OpPTaHW3aIMid M YYPSKICHHH B TpeesiaX MX KOMIIETECHIIMH W TPEIOCTaBICHHBIX
MTOJIHOMOYHH J1al0TCs B MUCbMEHHON (hopMe Ha OJIaHKe IIKOJIBI U B TOM 00beMe, KOTOPBIH



MO3BOJIIET HE pasriamaTh H3IUIIHUNA O0BEM IMEePCOHANIBHBIX CBENECHUH O pabOTHHKAX u
00yJaroIuxcs.

6.9. PoncrBenHuku u wieHbl ceMeil. llepcoHaibHbIE NaHHBIE MOTYT OBITH MPEIOCTaBICHBI
POJICTBEHHUKAM WJIM YWIEHAM €r0 CEMbH TOJIBKO ¢ TUCHbMEHHOIO pa3peleHsi caMoro paboTHHKA.

VIIl. O6sa3annocru padoTHHKA, poauTesen (3aKOHHBIX NpeacTaBUTeIei)
HecoBepIIEHHOJeTHUX o0yyammxcs 1 padoroaaresis

B mensx obecniedeHus TOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHBIX paboTHHMK o0s3an: 7.1.1. Tlpum
npueme Ha padoty npenoctaButh LIIKose moiHble10CTOBEpHBIE JAHHBIE O cebe.

7.1.2. B ciiydyae U3MEHEHUs CBEIEHMM, COCTaBIISIIOIIMX II€PCOHAIbHBIE JAHHBIE, CBOEBPEMEHHO
B CPOK, HE MpPEBBIIAIONMI 5 paboyux AHEH, MpeqoCTaBUTh TaHHYI0 HH(GOPMALUIO CEKPETapio
[kobI.

Jlna  oOecriedeHHsT JOCTOBEPHOCTH IEPCOHAIBbHBIX JAaHHBIX OOydYaromuecs, pOAUTEIU
(3aKOHHBIEC TPEACTABUTENH) HECOBEPUICHHOJETHUX OOYUYaIOIIUXCS A0 MOJyYeHUS WMU OCHOBHOTO
o01mero oopa3oBaHus 00s3aHBI:

[Tpenocrapnsate Lllkose TouHble cBeleHUs 0 ce0e (CBOMX HECOBEPIICHHOIETHHUX JETAX ).

B ciydae n3meHeHus CBeIeHUH, COCTABIIAIONINX EPCOHANTBHBIC JaHHBIC

COBEPIIICHHOJICTHETO OO0YYarolIerocs, OH O0s3aH B TEUEHHUE Mecsla COOOmUTh 00 ATOM
cekperapro [IIkomnbl.

B cnyyae w3MeHeHUs CBeIEHUI, COCTABISIONIMX IEPCOHAIBHBIC JTaHHBIE OOYydaromerocs,
poauTeny (3aKOHHBIE TPEACTABUTENN) HECOBEPIICHHOJIIETHETO OOYYArOIIerocss 10 TMONXYYEeHUS WM
OCHOBHOT0 00111eT0 00pa3oBaHus 00s3aHbI B TEUEHUE MecAIla COOOIUTh 00 3ToM cekpeTapio LIIkombl.

[IpenocraBnenne  pabOTHUKY WiIM  OOydarolieMycss TapaHTHHl ¥ KOMIICHCAlM,
MPEeIyCMOTPEHHBIX JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM, OCYILIECTBIISETCS C

MOMEHTa MPEJOCTaBICHUS COOTBETCTBYIOLIUX CBEIACHHM, €CIIM WHOE HE MPEayCMOTPEHO
JeMCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

IIxoJ1a 06s13aHa:

OcymiecTBIATh 3alIUTy MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, OOYYArOIIUXCS W POTUTENCH
(3aKOHHBIX MPECTABUTENIEH ) HECOBEPILIEHHOJIETHETO

oOyuarorerocs.

OObecneunTh XpaHeHUE MEPBUYHON yUYETHON JOKYMEHTAIMH MO YUeTy TPyJa U €ro OIUIaThl, K
KOTOPOI B 4aCTHOCTU, OTHOCATCSI JOKYMEHTBI 110 yYEeTy KaJpOB, JOKYMEHTHI [10 yYETY HUCIIOJIb30BAHUS
paboyero BpeMeHU U pacyeToB ¢ paOOTHUKAMH IO OIUIaTe TPyAa U JAp.

[To mucekMeHHOMY 3asBJICHUIO pa0OTHUKA HE MO3JHEE TpeX padouux THEH co JIHA Mojaadyu
ATOTO 3asBJICHUSI BHIIATh KOIMH JOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (Komuu mpukKasa o mpueMe Ha
paboTy, MpUKa30B O MEePEBOIaX, MPHUKa3a 00 YBOJIHLHEHHH C paOOTHI; KOMUIO U BBITUCKUA U3 TPYIOBOM
KHIDKKH, O mepuoje paboTel U ap.). Komuum AOKyMEHTOB, CBS3aHHBIX C PabOTOH, JOMKHBI OBITH
3aBEPEHBI HAICIKAIUM 00pa30M H MPEOCTABISITHCS PAOOTHUKY O€3BO3ME3THO.

VIIl. TpaBa cy0beKTOB NEpPCOHAJBHBIX JAAHHBIX MO0 O00ECHeYEeHHI) 3aIUThI
NMEePCOHATBHBIX JAHHBIX

B nensx obecriedeHust 3alUThI IEPCOHATBHBIX TAHHBIX, XPAHSIIUXCS B
[[Ixone, paboTHUKH, O0yUYaOIIUECs, POAUTENHN (3aKOHHBIC TTPEJACTABUTENH ) UMEIOT MPABO Ha:
[TonHyto nHGOpMaLKIO 00 UX MEPCOHAIBHBIX TaHHBIX U 00paOOTKE 3TUX JAHHBIX.
CB0OOOIHBIN OeCIUIaTHBIN JOCTYN K CBOUM MEPCOHAIBHBIM JTAHHBIM,
BKJIIOYasi IPaBO Ha MOJy4YeHHE KOMUU 000N 3amucu, cojaepikallell NepcoHalbHble JaHHBIE
paboTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, IPETyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.
Omnpenenenne CBOMX MPEACTaBUTENEH IS 3alUThl CBOMX IIEPCOHAIBHBIX JaHHBIX.
TpeboBanue 00 MCKIIOUEHUHM WM WCHPABICHUM HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
nanHbIX. [Ipu oTkaze LLIKoIbI HCKITIOYUTD WM UCIIPABUTh
NEepCOHANbHbIE JIaHHBIE pAaOOTHHKA WM OO0YyYalolmerocs OH HMEET NpaBO 3asBUTHh B
NUCHbMEHHOMN (hopme nupekTopy LIIKombI 0 CBOEM HECOTIacuu ¢
COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecorjacus. IlepcoHanbHbIe NaHHBIE OICHOYHOTO



XapakTepa paboTHHK, 00y4aroIuics, pOAUTENH (3aKOHHbIE

NPEJCTaBUTENIN) UMEIOT IPaBO JONOJHHUTH 3asBICHUEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO
TOUKY 3pEHMUSI.

TpeboBanue 00 u3Bemenuu LlIkomoit Bcex JnI, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIC
VI HETIOJIHbIE NIEPCOHAIbHBIE TAaHHBIC paOOTHHUKA T

oOyuyaromierocsi, 0060 BCeX NPOM3BEACHHBIX B HHUX HCKIIOYCHUAX, HCHPABICHUAX WIH
JIOTIOJIHEHUSX.

IX. VYrpo3a yrparhl IEpCOHAIBHBIX JaHHBIX

ITox yrpo3oil mim OMacHOCTBIO yTpaThl NEPCOHAIbHBIX JAHHBIX IOHUMACTCS €IUHUYHOE WIIH
KOMIUIEKCHOE, pEaJlbHO€ WM  [OTEHLUUAJbHOE, AaKTUBHOE WJIM IIACCUBHOE  IPOSBICHHE
3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEH BHEUIHMX WIM BHYTPEHHUX MCTOYHUKOB YIpO3bl CO3/1aBaThb HE
OJaronpusiTHbIE COOBITHS, OKa3blBaTh JAECTAOMIM3MpYIOLEe BO3JCHCTBHE Ha 3alUIIAEMYIO
nH(pOopMaHIo.

Puck yrpo3sl 100bIM MHGOPMALMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE O€NCTBHA,
SKCTpEMaJIbHble CUTYalluH, TEPPOPUCTHYECKHE IECHCTBUS, aBapUM TEXHUYECKUX CPEICTB U JIMHUHN
CBSI3HU, IpyTHe OOBEKTUBHBIC OOCTOATENBCTBA, a TAK)XKE 3aWHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIC B
BO3HHUKHOBEHUHU yrpO3bl JINLA.

3amyra nNepcoHabHBIX TaHHBIX MIPEJCTABISAET CO00M MpeaynpexIeHue

HApyLWeHUs  JOCTYMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH UM  KOH(UAECHIHAIHLHOCTH
NEePCOHAIBHBIX JAaHHBIX U obOecrieueHre 0e30MacHOCTH MHGPOpPMALUU B IIpOLecce YINpaBIeHYECKOH U
IIPOU3BO/ICTBEHHOH 1€ TEIbHOCTH OpraHU3aLuy.

«BHemnsA 3ammrTay:

- IUIA  3alUThl  KOH(UICHUMANbHOM HH(OpMaMK CcO3Jar0Tcs  LieJeHalpaBiIeHHbIe
HEOJAarompusTHBIE YCIOBHS W TPYIHONPEOAOIMMBIE TMPEMATCTBUS JUISL JIMIA, MBITAIOIIEroCs
COBEpIINTHh HECAHKIIMOHUPOBAHHBIN JJOCTYII U OBJIa/IEHNE

uHpopmanuen. Llenbio u pe3ynbTaToM HECAaHKIIMOHUPOBAHHOTO AOCTYIA K HH()OPMaIlMOHHBIM
pecypcam MOXKeT OBbITh HE TOJIbKO OBJIaJICHUE IEHHBIMU

CBEJCHMSIMH U UX MCIIOJIb30BaHHE, HO U UX BUJIOM3MEHEHHE, YHUUTOXKEHUE, U p.;

- 10/l TOCTOPOHHUM JIMLIOM ITOHUMAETCS JTI000€ JIUII0, HE UMEIOLIee

HENOCPEJCTBEHHOTO  OTHOIIEHHS K OpraHu3aluH, I[OCETUTENH, pPaOOTHUKU JAPYruX
OpraHMU3alMOHHBIX CTPYKTYp. [locTOpOoHHUE NHIla HE TOJKHBI 3HATh paboune MpOLEcChl, TEXHOIOTHIO
cocTaBJIeHUs], 0QOPMIICHHS], BEIEHUS U XPaHEHUSI

JIOKYMEHTOB, JIe]1 ¥ pad0ounX MaTepuaos;

- i oOecrieyeHHs] BHEITHEH 3allluThl NEPCOHANBHBIX JAHHBIX HEOOXOJIUMO COOII0/aTh
psa Mep: TOPSAAOK NMpUeEMa, yueTa U KOHTPOJIS 1€ TEbHOCTH

MOCETUTENEH; TMPOMYCKHOM peXHM OpraHu3alldd; TEXHUYECKHE CpEeACTBA  OXpaHbl,
CUTHAaJIM3aluy; TpeOOBaHUS K 3aIIUTe NHPOPMAIIUHU NPU NHTEPBbIOMPOBAHUH U

cobece10BaHUSX.

X. IlpaBa, 005S3aHHOCTHM M OTBETCTBEHHOCTh oOIleparopa (MM CIEeHUAINCTa IO Kajpam)
MEPCOHATBHBIX JAHHBIX

[TepconanbHast OTBETCTBEHHOCTH - OJHO U3 TJIABHBIX TPEOOBaHUH K

opranm3ani  (yHKIMOHUPOBAHMSI CHCTEMBI 3allUThl TEPCOHAJIbHOW uHpOpMaIUMU W
obsi3arenbHOE ycnoBHe obecriedeHust A(QPEeKTUBHOCTH JTON cucTeMbl. B 1ensax obecrneueHus
ucnonuenus [lonoxxenus B llIkone mpukazom aupexTopa

Ha3HayaeTcs ornepaTtop (WK CHEIHATUCT MO KaapaM), OTBETCTBEHHBIN 32 XpaHeHUe, 00padoTKy
MEePCOHANBHBIX TAHHBIX.



KOpuandeckue u pu3nyecKue JIuia, B COOTBETCTBUU CO CBOMMU TOJTHOMOYHUSMHU BIIAJICIOIINE
nH(popManuen o rpaXKaaHax, MOTyJIaroIIue U

UCIIOJIB3YIOLIME €€, HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu 3a HapylIeHHE pexXrMa 3alUThl, 00pa0OTKU U MOPsAKA UCIOIb30BaHUS ATON
nHpopMaIuu.

PykoBoaurens, pa3pelaromui JOCTYII COTPYAHUKA K JOKYMEHTY,

coJlep)KalleMy II€pPCOHANbHbIE CBEACHHUA YYallUXCSl M HUX pOAUTENEH  (3aKOHHBIX
IIpeICTaBUTENEN ), HECET NIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pelleHuE.

Kaxnplii cOTpyIHMK OpraHu3aliy, MOJYyYaroIuil g paboTbl JOKYMEHT, COJEp Kalluii
IIEPCOHAJIBHBIC JAHHBbIE, HECET EIUHOJIMYHYK) OTBETCTBEHHOCTb 34 COXPAHHOCTb HOCUTENS U
KOH(UICHINATLHOCTh NHPOPMAITUH.

Corpynnuk IIkosbl, UMEOMMA TOCTYIT K MEPCOHAIBHBIM JAHHBIM B CBSI3M C HUCIIOJIHEHUEM
TPYAOBBIX 00SI3aHHOCTEN:

- obecrieynBaeT XpaHeHHe MHGOpMaIUK, CcoJepXkallel MepcoHaJbHbIE JaHHbIE,
MCKJTIOYAIoNIee JAOCTYI K HUM TPEThHX JIMI. B OTCyTCTBHE COTpyIHHMKAa Ha €ro paboyeM MecTe He
JIOJKHO OBITh JOKYMEHTOB, COJIEPIKaIMX [IEPCOHAIbHbIE

JTAaHHBIE;

- IpU yXOJ€ B OTIYCK, CIY)KEOHOH KOMAaHIUPOBKE M HHBIX CIydasX JUIMTEIbHOTO
OTCYTCTBUS pabOTHHKa (omepaTopa) Ha CBoeM pabodeM mecte, 00s3aH nepeaaTh JOKYMEHTbl U UHbIE
HOCHUTEIIH, COZIeprKalllie MepcoHalIbHbIE JaHHble cekpeTapio 1Ikobr;

- IIpM YBOJIBHEHUM COTPYAHMKA (OIeparopa), MMEIOLIEro JOCTyH K HEePCOHAIBHBIM
JAHHBIM, JJOKYMEHTBI U MHbIE HOCUTEIH, COJIeprKalllie epCOHAIbHBIE JaHHBIE,

NepealoTCs APYroMy COTPYIHUKY, UMEIOIIEMY JTOCTYI K IEPCOHAIbHBIM JITaHHBIM.

B cnydae ecnm paGoromarento OKa3blBalOT YCIYI'M IOPHAMYECKHE M (DU3MUYECKHE ML Ha
OCHOBAaHUM 3aKJIIOUEHHBIX JOTOBOPOB (JINOO MHBIX OCHOBAaHWiIl) U B CHJIY JaHHBIX JOTOBOPOB OHU
JOJKHBI UMETh JTOCTYI K

NEPCOHANBHBIM JIaHHBIM, TO COOTBETCTBYIOILIME JAHHBIE MPEAOCTABISAIOTCS paboTojareieM
TOJIBKO T10CJIE TIOJIMCAaHUS C HUMHU COTJIAIIEHUS O HepasIalleHnn KOHPUISHIIMAIbHON HH(OpMAIIH.
B uCKIIOUMTENBHBIX CIIydasX, UCXOJA W3 JOTOBOPHBIX OTHOIIEHUN C KOHTPAreHTOM, IOITYCKAaeTCs
HaJIMYMe B JIOTOBOPAX IMYyHKTOB O HepasIJIallleHUH KOH(UAECHIMaIbHOW MH(OpMalui, B TOM YHUCIe
MpeJyCMaTPUBAIOIIMX 3aLIUTY MEPCOHAJIBHBIX JAHHBIX YUYAIIUXCS M HMX poOJUTeNel (3aKOHHBIX
IpeCTaBUTENEN ).

[lepenaya (oOMeH M T.A.) MNEPCOHATBHBIX [JaHHBIX MeXAy mnoapasaeneHussMu Lkomnsr
OCYILIECTBIISIETCSI TOJBKO MEXAY COTPYIHUKAMU, UMEIOIIMMH JOCTYN K MEePCOHAIBHBIM JaHHBIM
oOyyaromuxcst U uX poauTeNel (3aKOHHBIX MpeACTaBUTENEH ).

Jluna, BUHOBHbBIE B HAapyIIEHUH HOPM, PEryIMPYIOIIMX MOJydyeHUue, oOpadOTKy U 3aluTy
NEPCOHANIBHBIX JAHHBIX, HECYT JUCHUITIIMHAPHYIO,

aIMUHHUCTPATUBHYIO, TPaXJaHCKO - TMPABOBYK WIU YrOJIOBHYIO OTBETCTBEHHOCTh B
cOOTBETCTBUM ¢ DeepanbHBIMU 3aKOHAMHU:

- 3a HEWCIIOJHEHHWE WM HEHJIeKallee HWCIOMHEHHEe pPa0OTHHUKOM TI0 €ro BHHE
BO3JIOXKEHHBIX Ha HEro OOS3aHHOCTEW IO COOJIONEHUIO YCTAHOBJIECHHOTO TOpsiaAKa paboOTHI CO
CBEACHUSIMH KOH(UACHIIMAIHLHOTO XapakTepa paboToIaTeNb BIpPaBEe MPUMEHSTH MPEAYCMOTPEHHBIE
Tpynoseim Konekcom PO nucrunnmnHapHbie B3bICKAHUS;

= JOJDKHOCTHBIC JIMIIa, B 00s13aHHOCTH KOTOPBIX BXOJUT BCACHUC MEPCOHATIBHBIX TaHHBIX
oOydJaronmmxcss W WX POJAUTENCH (3aKOHHBIX MPEJICTAaBUTENCH), 00s3aHbl O00ECIEeYUTh KaKIOMY
BO3MOYKHOCTh O3HAKOMJICHHSI C IOKYMEHTaMH U

MarcpuaiaMu, HCHIOCPCACTBCHHO 3aTparMBarOlIMMH Cro IipaBa U CBO6OI[I:I, €CJIN KHOEC HE
MPeIyCMOTPEHO 3aKoHOM. HermpaBoMepHbIi 0TKa3 B IPEI0CTaBICHUN

COOpaHHBIX B YCTAHOBJICHHOM IMOPSIKE TOKYMEHTOB, TM00 HECBOCBPEMEHHOE MPEOCTABICHHE
TaKUX JOKYMEHTOB WM HMHOH HH(MOpMAIMM B CIIy4asx, IPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO



MIPEOCTaBIICHNE HEMOIHON WITH 3aBEIOMO JIOKHOW MH(POpMAaLIUU

- BJICUET HAJIO)KEHHE Ha JIOJDKHOCTHBIX JIUI] aIMUHUCTPATUBHOTO ITpada B

pa3Mmepe, onpezensseMoM KopekcoM 00 aAMMHUCTPaTUBHBIX IPAaBOHAPYILIEHUSX;

- B cootBercTBuM ¢ ['paxmanckum Kogexcom P® nuia, He3akKOHHBIMH METOAAMH
MOJTyYHMBINKE WHPOPMAIIHIO, COCTABIISIOMIYIO CITY)KEOHYIO TaifHy, 00s13aHbI BO3MECTUTh TPUIHMHEHHBIC
yOBITKH;

- YTOJIOBHAsI OTBETCTBEHHOCTH 32 HAPYILIEHUE HETIPUKOCHOBEHHOCTH YaCTHON

YKU3HU (B TOM YHCIIE HE3aKOHHOE COOMPAaHKE WM PacpOoCTpaHEHHE CBEICHUH O

YaCTHOM U3HU JIUIA, COCTABJISIONIET0 €ro JUYHYIO UM CEMEIHYIO TaiiHy, 0e3 ero coriacusi),
HEMPaBOMEPHBIN JOCTYI K OXpaHsAEMOM 3aKOHOM KOMIBIOTEPHOMN

uH(pOpMallii, HEIPABOMEPHBIN 0TKa3 B MIPEIOCTABIEHUN COOPAHHBIX B

YCTAHOBJIEHHOM IOPSAJIKE TOKYMEHTOB U CBEJCHUI (€CIM 3TU JeSHUS IPUUMHUIN BPE]] IIpaBam
1 3aKOHHBIM MHTEpEcaM I'paX</iaH), COBEPILIECHHBIE JTUIIOM C

UCTIOJIb30BAHUEM CBOETO CITY’KEOHOTO TOJIOXKEHHsI HaKa3bIBaeTCs mrpadoM, 00 JTUIIEHUEM
IIpaBa 3aHUMAaTh OIPEJIETICHHbIE TOJDKHOCTU WIIM 3aHUMAThCS

OIpENIeNIEHHON J1eATeNIbHOCThIO, MO0 apecToM B COOTBETCTBMUM ¢ YrojoBHbIM Konexcom
Poccuiickoit @enepanuu.

HenpaBoMepHOCTh AeSATENbHOCTH OPTaHOB TOCYIaPCTBEHHON BIACTH M OpPTaHU3alUi 110 cOopy
Y UCTIOJIb30BAaHUIO NIEPCOHANIBHBIX JAHHBIX MOXKET OBITh YCTaHOBJICHA B Cy1€0HOM MOPSIKE.

[lIkoma o0s3aHa COOOIIUTH POAMUTENSAM (3aKOHHBIM MPEICTABUTEISIM) JAETEH O IemsX,
crocobax M MCTOYHHMKAX MMOJIYy4YCHHA MNEPCOHAJIBHBIX AAHHBIX, a@ TAKKC O XapaKTCPC IMOMICKAIIUX
MOJIYUYCHHUIO TCPCOHAIIBHBIX JAaHHBIX U

BO3MOXHBIX ITOCICACTBUAX OTKa3a pOIIHTCJICfI (SaKOHHBIX HpeﬂCTaBHTeﬂeﬁ) JaTh IIMCBMEHHOC
corjacue Ha UX MOJydeHHe.

XI.  OtsercTBEeHHOCTH 3a HapyLIEHHE HOPM, PETYIHMPYIOIIMX IIOJyYeHHe, 00paboTKy |
3alIUTY MEPCOHATBHBIX JAHHBIX

PaGoTtauku 11Ikombl, BHHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOJTy4YeHue, 00paboTKy U
30Ty TEPCOHANBHBIX JAHHBIX pPAa0OTHUKA ©  OOyYaroOmMXCs, HECYT TUCIHILTHHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKIAHCKO-

IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peJiepaibHbIMHU 3aKOHAMH.

Jupexrtop IlIkomnsl 3a HapylleHHE HOPM, PETYIHPYIOIIUX IOJIyuyeHHe, 00paboTKy M 3aluTy
NEPCOHAIBHBIX JAHHBIX paOOTHHKA, HECET

a/IMUHUCTPAaTUBHYI0 ~ OTBETCTBEHHOCTh corjmacHo cT. 5.27 wu  5.39 Kogekca 00
aJIMUHUCTPATHUBHBIX NMpaBoHapyleHusx Poccuiickoii deneparum, a Takxe

BO3MellaeT pabOTHUKY  ymepO, TNPUUYMHEHHBIH  HENPaBOMEPHBIM  HCIOJIb30BAHUEM
uH(pOpMaInH, coieprKalllell IepcoHalbHbIe JaHHbIE PAOOTHUKA.

XIl. 3aKJIFOYUTENBHBIE TTOJ0KEHHUS

10.1. Hactosimee IlonmoxkeHue cTymaer B CHIy C MOMEHTa €ro YTBEPXKIEHHUS NPHKA30M
nupekropa o Ilkore.
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